MVYHUIUITAJIBHOE BIO/DKETHOE OBILIEOBPA30OBATEJIBHOE YUYPEX/IEHUE
CPEJHAA OBIIEOBPA3OBATEJIBHAS IHKOJIA Ne 12 "ECCEHTYKH

Yr1Bepxkaeno npukazoM MbOY COIII Nel2
oT 15.02.2023 1. No51

IHonoxenue
0 LIKO0JIbHOM 0MO0IMOTeYHOM GOoHIE YUeOHUKOB, OpsaAKe ero GopMUpPOBaHMS,
yuyera, HCIo/1b30BaHUA H 00eCIeYeHUs] COXPAHHOCTH
MYHULIUIIAIBHOTO OI0XKETHOT0 00111€00pa30BaTEIbHOTO YUPEKICHHUS
cpeaHeit o0eoopa3zoBaTebHOM Kol N12.

1. O0mme noJ1oKeHNs

1.1. Mannoe Ilonoxxenue pazpaboraHo B cooTBeTcTBUU ¢ DenepanabHbIM 3aKkOHOM Ne 273-D3 ot
29.12.2012 «O6 o6pazoannu B Poccuiickoit @enepamumy» ¢ uameHeHussMu ot 2 wronst 2021 rona,
@3 ot 29.12.94 Ne 78-03 «O OGubamoreunom aene» B penakuuu or 1 mas 2019 r., Ilpukazom
MunuctepctBa KynbTypbl Poccuiickoit ®enepaunu ot 8 oktsa6ps 2012 roma N 1077 «O0
yTBepkaeHun Ilopsinka ydyera JOKYMEHTOB, BXOJIIMX B COCTaB OuOIMOTEeYHOro (oHma» c
n3MeHeHusMu Ha 2 ¢espans 2017 roga, Ilucekmom MunucrepcTBa 00pa3oBaHUS U HAyKU
Poccuiickoit @eneparuu ot 08.12.2011r. Ne MJI-1634/03 «O06 wucmonb30BaHUUA Y4EOHHKOB B
oOpa3oBaTenbHOM Ipolecce», a Takke Ycrabom MBOY COIIl Nel2, npyrumu HOpMaTHBHBIMHU
paBoBbIMU akTaMu Poccuiickoil denepanny, permaMeHTUPYIOIIUMHI JeATENBHOCTh OpraHu3aliuii,
OCYILIECTBIISIONIUX 00pa30BaTEIbHYIO AESITENbHOCTD.

1.2. Hactosimee [lomoskenne o mmkoiabHOM OuOianoTeyHoM ¢oune (manee — Ilonoxenue)
orpezenseT NopsAoK ydyera 6ubiaroTredHoro ¢GoHma U MeXaHu3M (pOpMHUPOBaHUS, COXPAHHOCTU U
NPEJOCTaBIEHUs] B IOJb30BaHUE YYEOHUKOB, Y4YEOHBIX MMOCOOMH, Y4EeOHO-METOIUYECKUX
MaTepuaoB OOYYArOIIMMCSl 00pa30BaTEIHbHOW OpraHW3alMH (J1ajee — IIKOJIa), OCBAaWBAIOIIUM
OCHOBHBIE 0Opa3oBaTelibHBIE MpOrpaMMbl B THpeAenax (QeaepaibHbIX TIOCYIapCTBEHHBIX
o0Opa3oBaTeNbHbIX CTaHIAPTOB, a TAaKXKe 3aKPEIyIsieT OTBETCTBEHHOCTh BCEX YYAaCTHHKOB
00pa3oBaTeNbHON JEATEIbHOCTH.

1.3. ITonsTus, ucnonb3yemslie B [lonoxennn:

Yuebnux — yuebHoe uznanue, cojepkaiiee CHCTEMaTHIECKOE U3JI0KEHNE YUeOHOM IUCIUIITUHBI,
COOTBETCTBYIOIIEe yueOHOM porpaMmme U 0pUIMAIBHO YTBEPKICHHOE B KaUeCTBE JAaHHOTO BUA.
Moxet ObITh Pe/ICTaBIIEH B IE€YaTHOM U 3JIEKTPOHHOIH (hopme.

Yueonoe nocooue — ydeOHoe wu3maHHWe, JOTOJHSIOMICE WM 3aMCHSIONICC YaCTHYHO, WIIN
MOJTHOCTBIO YUEOHHK, O(HUIIMATIBHO YTBEPKIEHHOE B KAUeCTBE JAaHHOTO BUA.
Pabouaa mempadb — ydeOHOE TOCOOME, HMEIIIee OCOOBIM IUAAKTHYECKUM ammapar,

CIOCOOCTBYIOIIUN CAMOCTOSITEIFHOM paboTe 00yJaromerocst HaJi OCBOEHHEM y4eOHOTO TIpeMETa.



Yueono-memoouueckue mamepuansl — COBOKYIIHOCTH MAaTepuaioB, B TIOJHOM OOBEMe
o0ecneunBaIIUX MpernojaBaHue JaHHON AMCUUILUIMHBI (ATJIachl, KOHTYPHbBIE KapThl, TOYPOYHOE
IJIAHUPOBAHUE, CPEJICTBA KOHTPOJISA 3HAHUH, CIIPAaBOYHBIC U3aHusl, pabodre MporpaMMbl U T.1.).
Cpeocmea o00Oyuenuss u e6ocnumanusa — JPyrde€ HWCTOYHMKHA ydeOHOW wuHGOpMaIH,
MIPEIOCTABIIIEMbIE 00YJAIOMIMMCSI B X0J1e 00pa30BaTeNbHON JIEATEIBHOCTH.
1.4. Lenpro HacTosimero I[lonoxkeHust sBIsAETCS CO3JaHUE YCIOBHM JUIsi MaKCHUMalbHOIO
obecrnieueHuss y4eOHOU nuTepaTypodl OOYy4arOUIMXCS INKOJBI, IOBBINICHUE OTBETCTBECHHOCTH
MeJarornyeckoro KOJJIEKTUBA U CEMbH 3a MPaBWIbHOE, PAllMOHAILHOE HCIIOJIb30BAHUE IIKOJIbHBIX
y4eOHUKOB, OpraHu3aius padOThl cpenyd OOydYalomUXCsl W HMX POAHWTEICH IO BOCHUTAHHIO
OCO3HAHHOT0, OEPEKHOT0 OTHOLICHUS K YIEOHUKY.

1.5. Yuer nokymeHTOB OMOIMOTEYHOTO (DOHA ABIISAETCS OCHOBOM OTYETHOCTH U IJIAHUPOBAHUS

JeSATeIbHOCTH OMOINOTEKH, CIIOCOOCTBYET 00ECIICUEHUIO €T0 COXPAHHOCTH.

[Tonoxxenue npunsTo Ha 3acenanuu llenarorudeckoro coera (Ilpotokon Nel ot 24.08.2023), ¢ yuetom
MHeHus o0yuarontuxcs (I[Ipotokon Nel ot 23.08.2024), ponuteneit (IIpotokon Nel ot 23.08.2023),
npodcoroza (I[Tporokon Ne 51 ot 23.08.2024)

2. ®opmupoBanue GpoHIa YHeOHMKOB U NMOPSI0K yueTa (poHAa yueOHOIi IuTepaTypbl
2.1.  KommiexkToBaHue yueOHOro GoHaa OMOIMOTEKH LIKOJIBI IPOUCXOIUT Ha OCHOBE €XKET0JHO
yrBepkaaemMbix DenepabHbIX NepevHell yueOHUKOB, PEKOMEHIOBAHHBIX K HMCIOJIB30BAaHUIO TIPU
peanu3aly  UMEIIUX TOCYAAPCTBEHHYIO AKKpEAMTALMI0 00pa30BaTENIbHBIX IMPOrpaMm
HAYaJIbHOTO OOIIEr0, OCHOBHOTO OOIIEro, CpeaHero oO0mero oOpa3oBaHMs, IEpeUHEH
OpraHu3alyii, OCYIIECTBISIIOIMX BBIIYCK Y4EOHBIX IOCOOMH, KOTOpbIE JOMYCKAIOTCS K
MCTIOJIB30BAHUIO TIPH peATU3allii MMEIONIUX TOCYIapCTBEHHYIO aKKpEAUTAIIUI0 00pa30BaTEIbHBIX
nporpamm. ExxerosHo yrBepxaaeTcs nepeyeHb y4eOHMKOB U y4eOHBIX TOcOOUil 00pazoBaTeIbHON
OpTaHu3aIH.
2.2.  OOpa3zoBarenbHas OpraHu3aIs CaMOCTOSITEIbHA B BEIOOPE U OTIpeIeIEHUH:
* KOMIUJIEKTa Y4E€OHMKOB, Y4YeOHbIX MOCOOMH, Yy4ueOHO-METOIMYECKHUX MaTepHalloB,
o0ecreynBaroIuX MpernojaBaHie yueOHOro npeamera, Kypea, AMCUUIUIMHBL (MOAYIIA);
* cpeAcTB OOy4YeHHsT M BOCHHUTaHUSA. BbpiOOp cpenctB oOydeHHSs ¥ BOCIUTAHHS
ornpenensercs cneuuukoi conpepxanusd U (GOpPMON OpraHu3anuu 00pa30BaTENbHOM
JeSITeTbHOCTH.
2.3. llomonnenue yueOHOro QoHaa oOecreuynBaeTcs 3a CUeT CpelacTB (emepanbHOrO,
PErHOHAIIBHOTO, MyHUIIMNIAIBHOTO OromkeToB (cT.35, n.2 denepanbHoro 3akoHa Ne 273-03 ot
29.12.2021r. «O6 o6pa3oBanun B Poccuiickoii @enepauuu»); HMHBIX HMCTOYHUKOB, He
3allpelIeHHbIX 3aKOHOAATENIbCTBOM P®, B T.4. Ge3BO3ME3HOTO MOKEPTBOBAHUS (PUIUICCKUMHU
W/WIN I0PUIUYECKUMHU JIUIIAMHU.
2.4. B mensx obecnieueHus] 00yJaIOMMXCS YICOHHKAMH, YI€OHBIMU TTOCOOHMSIMH TITIKOJIA MOKET
B3aMMOJICHCTBOBATh C APYrUMH 00I111€00pa30BaTeIbHBIMU OpraHU3aALUSAMH ropoja, YpaBieHuEM
oOpazoBaHws.
2.5. HenocpeacTBeHHOE PYKOBOJCTBO M KOHTPOJb PabOThI MO CO3/aHUIO0 U CBOEBPEMEHHOMY
MOTOJHEHUIO  OMOMMOTEYHOro (OHJA IIKOJBHBIX YYEOHHKOB OCYILECTBISIET  JTUPEKTOP
00pa3oBaTeNbHON OpraHU3aIIH.
2.6. JlomyckaeTcsi HCIIONB30BaHHE y4eOHO-METOJUYECKHX KOMIUIEKTOB, BXOJSIINX B
@enepanbHblii  MepeyeHb Y4eOHMKOB, COIIacOBaHHbIX Ha IlemarornyeckoM coBeTre U
YTBEP)KIEHHBIX MTPUKA30M TUPEKTOPA IIKOJBI.
2.7. s >pdeKTUBHON OpraHu3alui 00pa3oBaTEIbHON JESITEIbHOCTH HMCIIONb3YeTCsl yueOHO-
METOANYECKOE 00ECIIeYeHHE U3 OJJHOM MPEAMETHO-METOANYECKOMN JINHUM.
2.8.  Ilpouecc paboTsl no ¢popmMupoBaHUIo PoHAA YueOHOH JIUTEpaTyphl BKIIOYAET CICAYIONIHNE
STl



e paboTa TeNarormyeckoro KojulekTuBa ¢ @DenepaibHBIM IEpeYHEM  y4EOHUKOB,
PEKOMEH/I0BAaHHBIX (JIOMYIICHHBIX) K UCIOJIb30BAHUIO B 00pa30BaTEIbHBIX OPraHU3aLUsAX;
® [IOArOTOBKA CIIHCKA YY€OHUKOB, IUIAHUPYEMBIX K UCIIOJIH30BAHUIO B HOBOM YUE€OHOM TOJy;
® T[penoCTaBiCHUE CHHUCKa Yy4yeOHMKOB IlemarornyeckoMy cOBETY Ha COIJIACOBAHUE U
YTBEPKICHHE;
® JIMarHOCTHKA YPOBHA OOECIEeUeHHOCTH OO0ydJarommxcs YydeOHOM IuTeparypoil Ha
CIIeYIOIUN y4eOHbIN TOJ B COOTBETCTBUU C KOHTHHIEHTOM OOY4YarOIIMUXCs, COCTaBJICHUE
MEePCIIEKTUBHOTO TJIaHa KOMILJICKTOBAHUS Y4eOHOTO (POH/Ia;
e odopmiieHne 3aka3a y4eOHUKOB M y4e€OHBIX MOCOOUN B COOTBETCTBHH C YTBEP)KIECHHBIM
CIHUCKOM Y4€OHUKOB U IJIAHOM KOMITJIEKTOBaHMUS,
® T[POBEJCHME 3aKYNKH M 3aKJIIOYCHHE JOrOBOpa C IOCTABIIMKOM O 3aKyNKe Y4eOHOU
JTUTEPaTypHI;
® [pUEM U y4YeT BHOBb [TOCTYNUBIIECH yueOHOH TuTEpaTyphl B OUOINOTEKY.
2.9. bubmuoreunslii GpoHA MIKOIBHBIX Y4YEOHWKOB YYHTHIBACTCS M XPAHUTCS OTAEIBHO OT
OCHOBHOTO (hOH/Ia MKOJHLHON OMOIHOTEKH.
2.10. K oubnuomeunomy pondy yueonou numepamypot (yaeOHOMY QOHIY) OTHOCSTCS
y4eOHUKH, yueOHbIe mocobus, opdorpapuueckue clioBapy, MaTeMaTHYeCKue TaOJIUIbl, COOPHUKHI
yIIpa)XHEHUH U 3a7a4, NPAaKTUKYMbl, KHUTHY JUIS YTCHHS, XPECTOMATHH, padoyue TeTpau, aTiachl,
KOHTYpHBbIE KapThl B TI€YaTHOM M OJJIGKTPOHHOM BHJE, COJAEpPKAHHE KOTOPBIX OTBEUYaeT
TpeOOBaHUSIM roCyJIapCTBEHHBIX 00pa3oBaTeIbHBIX CTaHJapTOB, 00eCTIeYnBaAOIINX
MPEEeMCTBEHHOCTh M3YYEHHUS JUCHUIUIMH U CHUCTEMaTH3WPOBAHHBIX IO 00pa30BaTENbHBIM
o0acTsM.
2.11. JloxymeHTHI, BKIOYaemble B (OHI OMOMMOTEKH, MapkupyroTcs. [Ipu 3ToMm MOryT OBITH
WCTIOJIB30BAHBI IITEMITETH, KHIDKHBIC 3HAKHM, WHIMBUIYaJbHBIC IITPUXOBBIE KOMABI, APYTHE BHJIBI
MapKUPOBKH.
2.12. JIoKyMEHTBHl MOCTYyHarOT B OMONIMOTEKY M BKIIOYAIOTCS B OMONMOTEUHBIH (OHI B
pe3yabTaTe TOCTaBKH O00S3aTEIbHOTO DSK3EMIUISpa, IOKYNKH (TOJAMHCKH, OOMEHa, JapeHus,
MOKEPTBOBaHMSA, KOMHMPOBAHUSA  OpUTMHAIOB U3  (onma  Oubmmoreku).  J[OKyMeHTHI,
MOATOTOBJIEHHbIE K MpHUEeMYy B OMOIMOTEUHBIM (DOHA, MOABEpPraroTcs NMEPBUUYHONM 0OpaboOTKe U
WH/IMBUYyaIbHOMY YYeTy.
2.13. JIoOKyMEHTBHI TPHHUMAIOTCS IO TEPBUYHBIM YYETHBIM TOKYMEHTaM (HaKJIajHas, akT),
BKJIFOYAOIIUM CIIUCOK MOCTYTIJICHUH.
2.14. TlpueM JOKYMEHTOB, TOCTYMAIOMIUX B OHOIHOTEKYy O€3 MEepBHYHBIX JOKYMEHTOB Ha
6e3B03Me3/1HON OCHOBE (00s3aTeNIbHBIE YK3EMIUISPHI, IEMO3UTHBIE FK3EMIUIIPHI MEXTYHAPOIHBIX
OpraHu3aiyii, 0e3BO3ME3/IHBIC MOCTYIUICHHUS W3 HEW3BECTHBHIX W AHOHMMHBIX HCTOYHHUKOB),
oopmIsieTcss akTOM O IprUeMe JOKYMEHTOB.
2.15. Ilpuem ITOKYMEHTOB, IMOCTYMAOIIUX B OMOIHNOTEKY OT IOPHINIECKOTO, (PU3NIECKOTO JIUIA
B BUJIE Jlapa C yKa3aHHEM €ro Ha3HaueHHs JUI MOMOJIHEHUs! OMOIMOTeYHOTo oHIa, OPOpMIISETCS
JIOTOBOPOM IOKEPTBOBAHMUS B COOTBETCTBUM ¢ ['paknanckum konekcom Poccuniickoit denepanumn
(ct. 574, 582).
2.16. IlpweM NOKyMEHTOB OT YMTATENeH B3aMEH YTEPSHHBIX M TPU3HAHHBIX PABHOIICHHBIMU
yTpaueHHbIM, O(OpMIIIETCS akTOM O TpuéMe JTOKYMEHTOB B3aMEH YTepsHHbIX. B akre
yKa3plBaeTcs  (amMHiIUs, WHUIUAIBl  YHTATeNs, CBEOCHHS 00  YTEePSHHBIX  W3JaHHIX
(perucTpanoHHBIH HOMEp, KpaTKkoe Oubanorpaduueckoe ONMcaHue U3JaHus, 1IeHa) CBeIEHUs O
MPUHATHIX U3/IaHUAX (KpaTkoe oubnuorpaduyeckoe onucaHue U3AaHus, eHa), HOMUCH YATATENs
Y IPUHUMAIOIIEH CTOPOHBI.
2.17.  Yuér OubnmoreyHoro ¢oHIa y4eOHOW JIMTEPATyphl OTpa)kaeT MOCTYIUICHWE, BHIOBITHE,
o0IIyI0 BeNMYMHY (OHAA YYeOHHKOB, M CIY)KUT OCHOBOM €ro MpaBMWJIBHOTO (OPMHUPOBAHUS,
L[EJIEBOT0 MCMOJIb30BAaHUS U COXPAHHOCTH, OCYIECTBICHUS KOHTPOJIA 32 HATUYUEM U JBUKEHHEM
y4eOHUKOB.



2.18. IIpomecc yuera OubmmoTreyHOro ¢oHJa Y4eOHMKOB BKIIIOUACT: NPHEM, IITEMIIEIIEBaHHE,
pErucCTpanuio NOCTYIICHHS, paclpeeIeHUs 10 KJIaccaM, BBIOBITHS, a TaKKe MOABEICHHE UTOTOB
IBUKECHHS POHIA U €ro IPOBEPKY.
2.19. Bce omepanuu 1Mo ydetry IpOU3BOAATCS IMEIaroromM-OnOIMoTeKapeM, CTOUMOCTHBIN y4eT
BeneTcsl Oyxranrepueit, oocmykuBaromiei mkony. MHBeHTapu3anus yuyeOHoro (GoHaa u cBepka
JAHHBIX ONOJIMOTEKN U OyXTajTepuu MPOBOIUTCS €XKETOTHO.
2.20.  Yuer y4eOHOU TUTEpaTypbl OCYIIECTBIISCTCS TPYNIIOBBIM criocoOoM 1 Benetcs B «Kuure
cymmapsoro ydera» (maiee - KCY) u (unm) snexrponHoM Buge. KCVY yd4eOHMKOB XpaHUTCS B
O6uOIMOTEKE OCTOSTHHO.
2.21. KCY cocrout u3 Tpex yacTeu:
Yacte 1. [Tocrymienne B (oua. B 3Ty 9acTh 3ammchiBaeTCs 00IIee KOJIMYECTBO MOCTYMUBIINX
Y4eOHHMKOB U UX CTOMMOCTb C 00s3aTEIbHBIM YKAa3aHHEM HOMEpa M JaThl COIPOBOAUTENILHOTO
nokyMmeHTa. Homep 3anucu exeroano HaunHaetrcsi ¢ Ne 1 1 uaér no nopsaky nocTynjaeHui.
Yacte 2. BpiObiTHe M3 (oHma. B 3Toil uyacTu 3amuchIBalOTCS HOMEpa akTOB Ha CIIMCaHHE
Y4eOHHMKOB C YKa3aHUEM JaThl YTBEPKICHHUS aKTa M OOIIEr0 KOJIMYECTBA CIHCAHHBIX YUCOHHKOB
Ha oburyro cymmy. Hymepanus 3anuceii o BEIOBIBIIUX U3JJaHUAX U3 FOJa B TOJ MPOJOJIKACTCS.
Yacte 3. Utorn yuera aBuxeHus GoHIOB. B TpeTbell yacTH 3aluCBIBAIOTCS UTOTH JBUIKECHUS
dbonma yueOHUKOB:

+ o0rmIee KOJIMYECTBO MOCTYMUBIINX YICOHHKOB 33 TEKYLIHH I'OJl, HA CYMMY;

« o01iee KOJU4ECTBO BbIOBIBIINX YYEOHUKOB 3a TEKYILUH roJl, Ha CyMMY;

« o0miee KOJMYECTBO YYEOHHKOB, COCTOSIIMX Ha ydeTe Ha | sSHBaps MOCIEAYIOIIETO

rojia, Ha CyMMY.
2.21. VHouBuayanbHBIN (TPYNIIOBOW) y4eT YYeOHMKOB OCYIIECTBIISIETCS B KapTOTEKE ydeTa
y4eOHHKOB Ha KaTaJOXHBIX KapTOYKax CTaHJapTHOro pasMepa. Ha kapTouke ykas3blBaeTcs
pEeTUCTpaAIlMOHHBI HOMep, Oubimorpaduueckoe omnvucaHue ydeOHWKa, CBEJCHHS O KOJINYECTBE
MOCTYMUBUIMX y4eOHUKOB C yKa3zaHHeM LieHbl. IIpu HEOAHOKpAaTHOM MOCTYIIEHUH y4eOHUKa, He
MUMEIOIIEM OTJIMYHMHA, KpOMe Troja HM3/aHus W IEHBI, BCE TOCTYIUICHUS 3aHOCATCS Ha EIUHYIO
KapTouky. Ecnu sxe B yueOHHKEe BHECEHBI TOTIOJIHEHHSI M U3MEHEHUs1, TO Ha Hero 3aBOJUTCS HOBas
KapTouka. KapToukn paccTaBisioTcs B yYETHYIO KAPTOTEKY I10 KJIaccaM, a BHYTPH KJIACCOB — T10
npeameram. [locne cincanus Bcex yueOHMKOB KapTOUKH U3bIMAIOTCS U3 KAPTOTEKH.
2.22. Y4eTHbIe KapTOYKH YYEOHHKOB DPETHUCTPHPYIOTCS B <«OKypHalle perucTpaniy y4eTHBIX
KapTodek OMOIMoTeuHOoro ()OoHJa IIKOJIBHBIX YUeOHMKOBY», KOTOPbIM BeleTcs Mo oOpasily: HoMep
0 TOPSAKY, Ha3BaHHE, Ki1acc, Ne akTa BBIOBITHSI KAPTOUKH.
2.23. Yyery mnoanexar Bce BHJbl YYEOHMKOB U Yy4eOHbIX mocoOuil. Paboume Terpanmy,
IUIAKTHYECKAE MaTephalibl, TaONHIIBI, TPOMKCH, KOHTYpPHBIE KapThl, aTjiachl SBISIOTCS
JOKYMEHTaMH BPEMEHHOTo xapakrepa. Mx yder mpousBoautcs B «TeTpaau ydyeta TOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npHHATHIX MEPBUYHBIX YYETHBIX JTOKYMEHTAX IMPOU3BOAUTCS 3alUCh, MOITBEPKIAIOIIAL,
YTO TOCTYNUBIINE JOKYMEHTHl IPHUHSITHI B OMOIMOTEUHBIH (OHA Kak B 0OBEKT 0CO00 LEHHOTO
JBMKAMOTO umyniectsa (nanee - OLJIN) unu kak B 00bEKT HHOTO IBUKMMOTO UMYIIECTBA.
2.25. TlepBuuHble y4€THbIE JAOKYMEHTHI, MOATBEp:KAarolue (HakT MOCTYIUIEHUS, NEpeJatoTcs B
OyXrajaTepulo JJs BKIIOUEHHs B yueT OubanoredyHoro (ouna.
2.26. BzaMeH yTepsSHHBIX WM HCIOPUYCHHBIX YYEOHHKOB TPUHUMAIOTCS JpyTWe KHHTH,
HE0O0XO/MMBIE MIKOJe. YUeOHHMKH, YTepsIHHbIE W MPUHATHIE B3aMeH, y4uThIBaloTcs B «Terpaau
ydeTa KHHT B JPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATENICH B3aMEH YTEPSHHBIX).
2.27. Yder BKJIIOYACT PETHCTPALMIO MOCTYIUIEHHS JOKYMEHTOB B OMOMMOTEYHBbIM (OHJI, HX
BBIOBITHS U3 (DOHJIA, UTOTOBBIE JJAHHBIE O BeMYuHE (00beMe) Bcero OnbanoTedHoro (GhoHIa U ero
M0JIpa3/IeloB, CTOMMOCTb (hOHJIA.
2.28. OcHOBHEIEC TPeOOBAHUS, IPEABIBISIEMBIC K YUETY OUOINOTEYHOTO OHIA:
s  TIOJHOTA U JOCTOBEPHOCTb YYETHOH MH(pOpMAIIHH;
*  OINEpPaTUBHOCTB;




s JIOKyMEHTUPOBAHHOE O(POPMIICHHE KAXKIOTO MOCTYIICHUS B (DOHA U KaKIOTO BBIOBITHS
u3 QoHna;

*  COBMECTUMOCTh TMpHEeMOB U (opM ydera, HUX HAJSKHOCTh TPU NapauIeTbHOM
UCTIOJIb30BaHUU TPAIUIIMOHHON ¥ aBTOMaTU3UPOBAHHOW TEXHOJIOTHI yUeTa;

*  COOTBETCTBHE HOMEHKJIATYpPHI TOKa3aTesnel ydera (hOHAA aHAJOTHYHBIM TOKa3aTelsiM
rOCyJapCTBEHHON OMOIMOTEYHON CTATHCTUKH.

3. Ilopsa10K BbIIaYM M BO3BPaTa y4eOHUKOB
3.1. Tlopsimok mosib30BaHUs yuyeOHOW JuTeparypoi ompenensercs Ilomoxxkenrnem o OuOIHMOTEKE,
[TpaBunamu noap3oBanus 6uOIMOTEKON U JaHHBIM [lonoxeHneM.
3.2. K oOyuyaromumcsi, OCBaMBaIOLIMM OCHOBHBIE O0pa3oBaTeibHbIE MPOrpaMMbl B Ipeaenax
(benepanbHBIX TOCYJApPCTBEHHBIX 00pPa30BaTEIbHBIX CTAHAAPTOB, OTHOCSTCS:

« oOyuyaromuecs, OCBauBaoIUe IPOrpaMMy HayaIbHOI'O 001ero 0Opa3oBaHus;

« oOyuyarommuecs, 0CBaMBaOIIXE MPOrPaMMy OCHOBHOTO 00IIETO 00pa30BaHus;

« oOyuaromuecs, OCBauBaOIUE IPOrpaMMy CpPEAHEro 00IIero oopa3oBaHMsL.
3.3. Illlkoma OecrutaTHO oOecneuynBaeT OOydYaIOMMXCS y4eOHUKAaMH, y4eOHbBIMH W y4eOHO-
METOAMYECKUMH TOCOOMSIMM B  COOTBETCTBMM C  (hefepajibHbIM IE€peyHeM y4eOHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIICHHBIX) K MCIIOJIb30BAHHIO TIPU PEATH3AMHA UMEIONINX aKKPEIUTAIHIO
0o0pa3oBaTeNbHBIX NPOrpaMM Ha4yaJbHOIO OOIEro, OCHOBHOIO OOLIEro, cpenHero ooOuiero
oOpazoBaHusl B Tmpenenax (QenepaibHBIX TOCYAaPCTBEHHBIX 00pa30BaTENbHBIX CTaHAAPTOB.
Obecneuenne OOy4arOIIMXCsS YKAa3aHHBIMU M3/aHUSMH OCYILECTBISETCS 3a CYeT W3AaHull,
uMeronmxcs B (GoHAC MKOIBHOH OMOMMOTEKH. BUONMHOTEYHBIN (OHJ €XKEroJHO IMOTOJIHSISTCS
HEO0OXOIMMBIMU YUeOHUKAMH, YIEOHBIMH U Y4€OHO-METOINYECKUMU TTOCOOUSIMH.
3.4. YyeOHas nuTepaTypa HCIIONB3YEeTCs HE MEHEe 5 JIeT, HO MpH cooTBeTcTBUU DeneparbHOMy
cranfapty U denepaibHOMY NEpeyHIO Y4eOHHMKOB MOXKET HMCIOJIb30BaThest 10 10 ser (muchmo
MunucrepctBa oopazoBanus u Hayku PO ot 08.12.2011r. Ne M/1-1634/03).
3.5. VYueOHuKHM, y4yeOHble TOCOOMS M Yy4eOHO-METOAMYECKHE MaTepHajbl, HEOOXOTUMbIE
oOyJaromuMcsl JJIi OCBOEHHSI y4eOHBIX MPEIMETOB, KYypCOB, ITUCIHUIUIMH 3a TpeAeiaMu
benepanbHBIX  TOCYIAPCTBEHHBIX  00pa3oBaTeNbHBIX CTAHAAPTOB, POAMTENH  (3aKOHHBIE
MIPEICTaBUTENN) IPUOOPETAIOT CAMOCTOSITENBHO.
3.6. [leTaM-uHBaIUAAM U JETSIM C OrpaHUYEHHBIMH BO3MOXXHOCTSIMHU 3/10pOBbsI, 00Y4aroLIMMCcs Ha
JIOMy TI0 OCHOBHBIM 00I11€00pa30BaTEIbHBIM MPOrPaMMaM C HCIOJIB30BAaHUEM THCTAHIIMOHHBIX
00pa3oBaTeNbHBIX TEXHOJOTHI Ha MEPHOJ MOJydeHUs 00pa30BaHUs YUeOHUKH MPEIOCTaBISAIOTCS
B I10JIb30BaHKE OECIIIIATHO.
3.7. YuebHuKH, ydeOHbIe TTOCOOUS U y4yeOHO-METOIUYecKHue Marepuanbl (pabouyre Mporpammsl,
MOYPOYHOE TUIAHUPOBAHUE, METOAMYECKHE TOCOOUS W T.II.) JUIS JIMYHOTO TOJB30BAHUS YUHUTEIS
HIKOJIBI MTPUOOPETAIOT CaMOCTOATENbHO. EciM NaHHBIE M3JaHUA MMEIOTCS B HAJIMYMU B (OHIE
OMOIMOTEKH, yUUTENsT 00€CTIEUNBAIOTCS MU B €IMHUYHOM dK3eMIUISIpe OECIUIaTHO.
3.8. YueOHukH, yueOHble U Yy4eOHO-METOIMYECKHE MOCOOMS MPEJOCTaBIISAIOTCS O00ydYaroUIMMCs
IIKOJIBI B JIMYHOE TTOJIB30BAaHHE TI0 OJTHOMY KOMITJIEKTY CPOKOM Ha OJ[FH T'0Jl HE3aBHCUMO OT TOTO,
Ha Kakoil cpok 00yueHHsI OHU paccUUTaHbl. BTOpoil KOMIJIEKT y4eOHUKOB MOXET OBbITh BBIAH IO
3asBIICHUIO DPOAMTENCH B CBS3M C YXYIIICHHEM 3JI0pOBBS OOYUYalOMIerocs TpH HATHYUH
CBOOOJHBIX SK3EMIUISIPOB B OMOIHOTEKE.
3.9. Ilepen HauwasioM ydueOHOTO roja OWONMOTEKAph BBHIAAET YYEOHHKH Ha KIIACC KIIACCHBIM
pykoBojgutensM 1-11 kmaccoB mo rpaduky, YTBEpXKIAEHHOMY JIMPEKTOPOM IIKOJbI. Bbigaua
yueOHOH TUTepaTyphl KIACCHBIM PYKOBOIHUTESIM (prukcupyercs B «KHUTE BbIaun y4eOHUKOBY H
MOJITBEPKIAETCS MOMUCHIO KIIACCHOTO PYKOBOAUTEIIS.
3.10. OGyyaromuecs KOl MOJyYalOT YICOHHKH B yueOHbIe mocooust u3 GpoHma OMOIMOTeKH y
KJIACCHBIX PYKOBOJMTEJCH B Hayaje ydeOHOro roga. Beimada ydeOHMKOB M y4uyeOHBIX mOcoOuit
poauTtensaM 1-x kinaccoB u o0ydaromumes 2-9 ki1accoB (PUKCUPYETCs KIIACCHBIMU PYKOBOAUTENSAMU
B «BemomMocTH BeIIaun U BO3BpaTa yUeOHMKOB» M MOATBEPIKIACTCS JTMUYHON MOAMUCHIO OTHOTO U3



ponuteneili obydaromerocs B 1 kmacce, a Bo 2-11 kimaccax — TUYHON MOAMUCHIO 00ydYarOIIEerocs.
«BenoMocTu BbIauM U BO3BpaTa y4eOHMKOBY» XpaHATCs B Oubianoreke. KiaccHele pykoBoanuTeIN
1-11 xmaccoB mpoBOJAT Oecemny-MHCTPYKTaK OOYUYaIOMIMXCS CBOETO KJacca M HMX POAMTENEH
(3aKOHHBIX MpeACTaBUTENEH) O IPaBUIIAX MOJIb30BAaHUS YUeOHUKAMU.
3.11. B UCKIIIOYUTENBHBIX CIy4asx oOydaromuecs (JOKHUKH, BHOBb MPHUOBIBIINE, a TAKKE IS
noarotoBku kK OI'D u EI'D, Ha neTHee 00ydeHUeE) MOMy4ar0T yUeOHUKH Y TTe1arora-onoamoTeKapsl.
VYuebuuku st moaroroBku kK OI'D m EI'D oOyuarommmes 9-x u 11-x Ki1accoB W BHOBB
OpUOBIBIIMM BBIAAIOTCA TOJBKO INPH HAIMYMU MX B OubOanoreke. Bplgaua HEoO0XOAMMBIX
y4eOHUKOB Ha JICTHUN MEpUO (PUKCUPYETCS B UNTATEIBCKUX (POPMYIISIpax Mo JIUYHYIO MOANUCH
oOydJaronmxcs.
3.12. Y4yeOHUKHM MOTYT OBITH BBIJAHBI KaK HOBBIE, TAK M UCIIOJIb30BaHHBIC paHee. B Teuenne oqHoi
Hezlean 00yJarouuecs JOJKHbI IPOCMOTPETh BCe YUEOHUKH M yueOHbIe T0COOUs], BbIIAHHBIE UM B
TUuYHOE ToJb3oBaHue. [Ipu oOHapykeHUM [eeKTOB, MEIIAOIIUX BOCHPUATHIO Y4eOHOTO
MaTepuaiga (OTCYTCTBUS JHMCTOB, IOPYM TEKCTa) OOyYarOIMMHCS WIM €ro POAUTENH (3aKOHHBIE
MPEACTABUTENHN ) MOTYT OOpaTUTHCSI B OMOIMOTEKY JIJIsl 3aMEHBI €r0 IPYruM. Y YeOHUK MOXKET ObITh
3aMEeHEH NpH ero Hajau4uuu B Gponae Oudbanoreku. Ilo ncreueHnn yka3zaHHOrO CpoKa MPETEeH3UH 110
BHEIIHEMY BUAY M KauecTBY yuyeOHHMKa OMOIMOTEKOH HE NMPHUHUMAIOTCS, a OTBETCTBEHHOCTH 32
oOHapyKeHHble Je(EeKThl B CAABAEMBIX YYEOHHMKAX HECEeT TOT OOydarouuiics, KOTOpBIH HMHU
I10JIb30BAJICS.
3.13. B konie yuebHOro rojma U mpu Mepexojae oOydaromierocs B TE€YeHHE y4yeOHOro roja us
LIKOJIBI B JPYIyl0 00pa3oBaTelbHYIO OpraHu3allio y4yeOHHKH, ydeOHble mnocobus, padouue
TeTpaAu U Y4eOHO-METOAMYECKHE MaTepualibl, MPEAOCTABICHHbIE B JIMYHOE IOJIb30BAHUE
00ydJaroImuxcs, BO3BpAIIAIOTCS B OMOIMOTEKY IIKONBL. B ciyyae mopum wim yrepu ydeOHHKA,
y4eOHOro WM y4eOHO-METOAMUYECKOro MOCOOUs, MPEJOCTaBIEHHOI0 OOydaroleMycs B JIMYHOE
[10JIb30BAHKE, POAMTENU (3aKOHHBIE IPEACTaBUTENN) O0sS3aHbl BO3MECTUTH yIepO U BEPHYTH B
6u0IMOTEKY HOBBIN y4EOHUK.
3.14. OOyuvaromuecs: BBITYCKHBIX KJIACCOB IMEPeJI MOJIyIeHUEM JIOKYMEHTa 00 OKOHYAHUU IITKOJIBI
00513aHbl NOJTHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKOH (110 0OXOTHOMY JIUCTY).
3.15. Bo3Bpar yueOHMKOB B KOHIIE YIeOHOTO I'0Jla OCYIIECTBISICTCS M0 TpaduKy, COCTABICHHOMY
ne1aroroM-OubIuoTeKapeM | YTBEPXKICHHOMY JIUPEKTOpoM mIKojibl. [IpueM y4eOHUKOB
MIPOU3BOIUTCS:

« ot oOyyaromuxcs 1 — 8, 10 kmaccoB - KJIaCCHBIMU PYKOBOAMTEISIMU;

« ot obyuatomuxcsa 9 u 11 kiaccoB — negarory-0u0IMOTEKapI0 COBMECTHO C KIACCHBIMU

pykoBoutensamu. KiaccHelil pykoBonuTens obecneunBaet 100% sBKy oOydarommxcs
CO BCEMHU yYE€OHHKAaMHU B COOTBETCTBHHU C IPa)UKOM.

3.16. OOyuaromuecss 00s3aHbl CAAaTh YUYEOHMKM B IIKOJbHYKO OHOJIMOTEKY B COCTOSHUH,
COOTBETCTBYIOIIEM €HBIM TPEOOBAHUSM 10 MX MCIIOJIIb30BAHUIO U COXPaHHOCTH.

4. BpiObITHE YUeOHUKOB U3 0M0J1M0TedHOro GoHaa
4.1. Cpok HUCIIONb30BaHUsl yueOHUKA HE MEHee MSATH JIeT.
4.2. BriObITHE YyueOHUKOB U3 (OoH1a OMOIMOTEKH TPOU3BOIUTCS 110 IPUYUHAM:

«  BeTXOCTH ((pU3HUECKHUl U3HOC);

*  YCTapesnoCTH IO COJEPKAHHUIO;

« yTepe (C yKa3aHHEM KOHKPETHBIX OOCTOSATENBCTB YTEPH).
B akrte 0 BbIOBITHHM (UKCHPYIOTCA CBEACHHUS 00 ydeOHMKax, MCKIHOYAeMbIX TOJIBKO MO OJHOMN
IIPUYMHE.
4.3. Crircanue y4eOHHKOB TIPOBOJMUTCS HE PeKe OJHOTO paza B roja. Ha kakmplit BU CIHCAaHHS
(«Betxue», «YcrapeBline Mo COAEPKaHUIO», «Y TePSHHBIE YUTATEISIMU») COCTABISAETCS aKT B 2-X
AK3EeMILIApaxX, KOTOPBIA MOMUCHIBAETCS KOMUCCUEH U YTBEPKAAETCA AUPEKTOPOM HIKOJIbI. OauH
HK3EMIUISIp aKTa XpaHUTCA B OuOIMOTEKe, NPyroi mepenaercs IMojA PacHHCKy B OyXraiTepuio,
KOTOpasi IMPOM3BOIUT CIMcaHue ¢ OajlaHca IIKOJbl YKa3aHHOW B aKTe€ CTOMMOCTH Y4€OHHUKOB.



CriucanHble 1O akKTy YYEOHMKM CHAIOTCS B COOTBETCTBYIOIIME OpPraHM3alldd IO 3aroTOBKE
BTOPUYHOTO CBIpbs. [IeHbIH OT cjaun y4eOHMKOB BHOCSTCS Ha PACUETHBIH CUET MIKOJIBI.

4.4. BoiObiTHe yueOHMKOB M3 (oHma OuOIMOTEKH odopmisieTcss akToM 00 HCKIIOYEHUH H
OTpa)kaeTcs B KHUI'€ CyMMapHOro yuyeTa, a TakKe B KapTOoTeKe ydyeTra y4eOHUKOB. BbiObiTHE
y4eOHBIX MaTepHaIOB BPEMEHHOT'O XpaHEHHs MPOU3BOAMUTCS B KOHIE KAJIEHIAPHOTO rojia Mo akTy
C YKa3aHUEM IIPUUYUHBI: «MaTeprall BPEMEHHOI'O XPaHEHUS.

4.5. AKTBl Ha criMcaHue Y4eOHHKOB BU3UPYIOTCS WICHAMU KOMHCCHH 1O COXPAaHHOCTH (DOHIOB.
3aBU3MPOBAHHBIEC aKThl YTBEPKAAOTCA AUPEKTOPOM ILKOJIBI.

4.6. CrnucanHple MO akTy Y4YeOHHMKH MOTYT OBITh HCIOJNB30BaHBI JUISI H3TOTOBIICHHS
IUJIAKTUYECKOr0 MaTepuaina, sl pecTaBpallMOHHbIX padOT WM NEpeAaroTCs OpraHU3alUsIM I10
3aroTOBKE BTOPCHIpbs. YacTh Y4eOHMKOB, HaXOAALIUXCS B YIOBJIETBOPUTEIBHOM COCTOSHUM,
I0CJIe CIIMCAHUS MOXET BbIJaBaThCs 00Y4arOIMMCs ISl HOATOTOBKU K 9K3aMeHaM, IepelaBaThCsl
B yueOHbIe KaOMHETHI WIIM UCTIOJIb30BaHBI JJIsl PEMOHTA IPYTUX YI€OHHUKOB.

4.7. XpaHeHue CIUCAHHBIX Y4e€OHMKOB BMECTE C ACHCTBYIOLIMMH 3aIlpeLaeTcs.

5. Y4eT UTOroB JABU:KeHHUsI OUOJIMOTedHOTro oHIA

5.1. Urorn nBwxeHus (OHIOB MOABOIATCS B KHHUTC CYMMapHOIro ydera OmOimoredHoro (oHma
(MM APYroM PErucTpe CYMMAapHOTO ydeTa, MPUHSATOM B OMOJIMOTEKE) HA OCHOBAHHMU JIaHHBIX
CYMMapHOT0 y4eTa O MOCTYIUICHHH U BHIOBITHH JJOKYMEHTOB.

5.2. UtoroBeie NaHHBIE MMEIOT YEThIpe 00A3aTENIbHBIX MOKA3aTels: COCTOSUIO Ha Havallo roja,
MOCTYIIIIIO 32 TOJl, BEIOBUIO 3a T'OJl, COCTOMT Ha KOHEI Toja. MIToroBble TaHHBIC IO 3JIEKTPOHHBIM
CETEeBBIM YIAJCHHBIM JIOKYMEHTaM TMPEJICTABJISIOTCSA CICAYIONMMH [T0Ka3aTeNIIMU  YYETHBIX
€JIMHHUII; COCTOSUIO Ha HAYaJIO TojAa, OOPMIICHO B JIOCTYIT B TEUCHHE T'OJa, TOCTYI MPEKPAIICH B
TEYEHHUE roJla, COCTOUT Ha KOHEI] rojia.

6. IlpoBepka HATUYMA JOKYMEHTOB O0M0JIMOTe4YHOr0 oHIa
6.1. O0s3aTenbHAs HHBSHTAPU3AIUS IPOBOJIUTCS B CIICTYIOIIAX CITydasx:
* IIpPU CMEHE MAaTEPHAILHO OTBETCTBEHHOTO JINIIA;
*  TIpY BBISBJICHHUM (DAKTOB XMILEHUS WIH TOPYH IOKYMEHTOB;
* B cily4yae CTHUXUHHOro O€ICTBMSA, MOXapa WM JPYIMX Upe3BbIYAWHBIX CHUTYyallUH,
BBI3BAHHBIX AKCTPEMAJIbHBIMU YCIOBUSIMU;
« 1pu nepenade GpoHaa OMOIMOTEKH UM €€ YaCTH B apeHYy;
* TIpU peopraHu3aliy U JUKBUIAINH OUOINOTEKH.
Jlnist mpoBeIeHHsI IPOBEPOK TUPEKTOPOM 00pa30BaTEeNIbHOW OpraHU3allMi Ha3HAYaeTcs KOMHCCHS,
B COCTaB KOMUCCHUU JIOJKEH BXOJUTh NMPEACTABUTEb OyXTaJITEPUH.
6.2. [IpoBepka ¢oH1a B IJIAHOBOM MOPSAKE OCYIIECTBIISIETCS OJMH pa3 B 5 JeT.
6.3. IlpoBepka Bcero (OoHOA WIIM €Tr0 YaCTH 3aBEPIIACTCS COCTABICHHEM aKTa O pe3yibTarax
MIPOBE/ICHUS MTPOBEPKH HAJIMYUS JOKYMEHTOB y4yeOHOTo ()OHJA M MPUIIOKEHHEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAaHOBJIEHHOW MpuunHe. B akte puKcHpyroTcst cBeeHus o
KOJIMYECTBE!
* JIOKyMEHTOB yueOHOro ¢oH/a Mo JaHHBIM y4eTa;
* JIOKyMEHTOB, UIMEIOIUXCS B HAIMUNH;
* JIOKyMEHTOB, OTCYTCTBYIOLIUX B OMOIMOTEYHOM (DOH/IE€ 1O HEYCTAHOBJICHHON IPUYHHE.
B akre Taxke yka3pIBarOTCSl HOMEpP M JaTa aKkTa O MPOBEAECHUU NPEAbIAYLIEH MPOBEPKU. AKT ¢
MPWIOKEHHEM CIHCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTaHOBJIECHHOW TMpUYHUHE,
MOJNNCHIBAETCA MIPEICENATENIEM U YIEHAMH KOMUCCUU U YTBEPKIAETCS TUPEKTOPOM LIKOJIBI.
6.4. Ilpm BBIBIGHWH B TIpolecce TMPOBEPKH (OHIA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTaHOBJICHHWS BHUHOBHBIX JIMII YOBITKM IO HEJOCTau€ CIHCHIBAIOTCA B
COOTBETCTBHUH C JEHCTBYIOIINM 3aKOHOAATEIbCTBOM.

7. 1eJIONPOU3BO/JCTBO B OPraHU3aIuM yyeTa 6udauoTeynoro ¢gonaa



7.1. Opranuzanust paboThl C JOKYMEHTaMH 110 y4eTy OMOINOTEeYHOro (POHAA OCYIIECTBISETCS MO
IIpaBUJIaM BEICHUs AEIONPOU3BOICTBA.
7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBIIACTCS Y4Y€T, IOAJEKAT TOCTOSHHOMY
XPaHEHHUIO KaK JOKYMEHThl CTporoi orderHocTH. [locTrostHHO, 10 JIuKBUAauuu OuOIMOTEKH,
XPpaHATCS PETHCTPHl MHAWBUIYAIBHOTO U CYMMAapHOTO ydeTa JOKYMEHTOB OMOIHOTeuHOro (oHaa
(perucTpanoHHbIe KHUTH, NHBEHTAPHbIE KHUTY, KHUTH CYMMapHOr0 y4eTa, YYeTHbIH KaTalor U
KaTaJIoTH).
7.3. B coOTBeTCTBMM C NpaBWIaMU OpPraHU3allUd TOCYJAapCTBEHHOI'O AapXMBHOIO Jeja
YCTAaHABJIMBAIOTCS CIEAYIOIIME CPOKM XpaHEHHs JOKYMEHTOB, OO0ECIEUMBAIOIIUX Y4eT H
COXPaHHOCTh (POH/IOB:
*  CONPOBOJMTEIbHBIC HOKYMEHTHI (HaKJIaJHBIC, CUETa, OMHCH, CIIUCKM HA IOCTYMAIOIIYIO
auTeparypy) — 3 roja;
* TPHUXOJIHBIC aKTHl HA JIUTEPATYpPY, MONYyUYECHHYIO OecIuiaTHO Win 0e3 COMpOBOIUTEIBHBIX
JIOKYMEHTOB, — 3 roJia;
« KHHra yd4era JUTepaTypbl, YTEPSIHHON YUTATEIIMU U IPUHATOH B3aMeH, — 3 Toa;
* AaKThl Ha CIMCAaHUE KHUI M MEPUOJMYECKHUX H3JIaHUM, y4eTHbIE KapTOUYKH, KHHUKHBIE
bopMyIIsiphl CIIMCAHHBIX U3aHui — 10 ser.
7.4. Ilo ucTeYeHUM CPOKOB XpaHEHMsI YYEeTHblEe MJOKYMEHTBHl IIOJJIeKAT YHUUTOXKCHHUIO B
YCTaHOBJIEHHOM TIOPSIZIKE.
7.5. Jlo OKOHUaHMs OuYEpeHON NPOBEpPKU (POHAA XpaHATCA aKThl O pe3yjbTaTax IMPOBEICHUS
IIPOBEPKU HAIMUUS JOKYMEHTOB OMOJIMOTEUHOTO POHA.

8. ObecneyeHne COXpAaHHOCTH OMOIMOTEYHOr0 GOH/IA MIKOJILHBIX Y4eOHHKOB
8.1. CoxpanHocTh (oHIa oOOecleyrBaeTCsl CO3/JaHUEM ONTUMANbHBIX YCIOBUI XpaHEHUs HU
HCIOJIb30BaHUsl YUEOHHUKOB, a TAKXKE OXPaHOM UX OT NOPYM U XUILEHUH.
8.2. XpaHeHue y4eOHMKOB OCYILECTBIISICTCSI COIJIACHO JAeHCTBYOUMM MHCTpyKIMsAM MO oxpaHe
TpyJa U MoXKapHOHU 6€30MacHOCTH.
8.3. @oHA yueOHUKOB pacnojaraeTcs ¥ yYuThIBAE€TCS OT/AEIbHO OT OCHOBHOTO (hOH/A.
8.4. OTBeTCTBEHHOCTh 3a OPTaHU3AIMIO COXPAHHOCTH (OHIA YYCOHWKOB BO3JIaracTcs Ha
JMPEKTOpa LIKOJIBI U Megarora-oudaImoTeKaps.
8.5. OTBETCTBEHHOCTH 3a COCTOSIHME W COXPAHHOCTh BBIIAHHBIX YUYCOHHKOB B TCUCHUE y4EOHOTO
roga HecyT oOydarolyecs, MoJjb3yromuecss 3TUM (oHaoM. OHM ke, NpPU HEOOXOIUMOCTH,
OCYILIECTBIISIOT UX PEMOHT.
8.6. B ciayuae yrepu uiam mopuu ydyeOHHMKa pOJIUTENH (3aKOHHBIE MPEICTABUTENN) BO3MEIIAIOT
HaHECEHHBIN yniepO B COOTBETCTBUHM C JEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.
8.7. B 1mensix KOHTpOJIS 32 COXPAaHHOCTHIO YU€OHHUKOB 00y4aromuMucs 2 pasa B roj (ceHTs0pb U
anpesnb) OMONIMOTEKOM MPOBOJATCS BHIOOPOYHBIE PEWUIBI 1O MPOBEPKE COCTOSHUS yYEOHMKOB.
CBezieHus 0 pe3ynbTaTax peija JOBOJATCS 10 KIACCHOTO PYKOBOJAUTEINS, IPH HEOOXOIUMOCTH J10
3aBy4a o YBP. [1o pe3ynbpTatam npoBepKr COCTaBIISIETCS aKT.
8.8. Kpurepuu o npoBepke COCTOSHUS y4eOHUKOB:

*  HaJM4ue 3alMCH O MPHUHAJICKHOCTH yueOHHKa 00yJaroiemMycs;

* HaJIWYMe BceX y4eOHMKOB Ha MOMEHT ITPOBEPKH (COIJIACHO PACIHCAHUIO YPOKOB);

* Hajuuue oOJIOXKeK Ha y4yeOHMKaX;

* BHEIIHUH BHUJ ydeOHMKA (OTCYTCTBHE TPs3H, HAAMUCEH, TOMATOCTEH, TOPE30B, PBAHBIX

CTpaHULl, TOBPEX/ICHUHN MEeperui€ToB B yUeOHHUKAX);
* st 1 —4 xiaccoB - HANMYKE 3aKIAJ0K.

9. IlpaBunjia nMoJib30BaHUA Y4eOHMKAMU /ISl 00y4aKOIIMXCS U POAUTeIei
9.1. OOyuaroniecss UMEIOT TPABO TMOJIy4aTh YYEOHHKH, MPETyCMOTPEHHBIE 00pa30BaTEIbHBIMH
IIporpaMMaMHu IIKOJIbI, BO BpEMEHHOE I0JIb30BaHKE U3 (hoHIa OMOIMOTEKH OECIIaTHO.



9.2. YueOHUKHU BBITAIOTCS OOYYAIOIIMMCS CPOKOM Ha OJIMH TOJl, HE3aBUCUMO OT TOTO, Ha KaKOi
CpOK OOydYeHHs] OHM pacCUWTaHbl, Oe3 TMpaBa IMepedaun W MpoAaxku. Bo3BpaT y4uyeOHUKOB
rapaHTUPYETCS] POUTEISIME (3aKOHHBIMH MPEJICTABUTEIISIMU ).

9.3. Y4eOHMKHM MOTYT OBITh BBIIaHBl KaK HOBBIE, TaK M HCIOJb30BaHHBIC paHee. [Ipobiemsr
HEXBAaTKU Y4EOHUKOB peIaloTcs 4Yepe3 0OMEHHO-Pe3epBHBIN (POH/T KO ropo/ia.

9.4. OGyuaromumecs: JOJDKHBI MOAMKMCATh KKIbIM y4eOHUK, MOJYYCHHBIH M3 (OHIA IKOJIBLHON
oubnmoreku (yaeOHbBIN T01, haMUIHsl, UM, KJIAcc).

9.5. Y4eOHUK T0HKEH UMETh JIOMOJTHUTEIbHYIO ChEMHYIO 00JIOKKY.

9.6. B yueOHMKax HENB3s MHUCATh, PUCOBATH, 3arN0AaTh U BBHIPHIBATH CTPAHUIIBI U T.]I.

9.7. OOywuaromuecss 00s3aHBI BO3BpAIATh IIKOJIBHBIC YYECOHUKM B ONPATHOM BHUIE, 10
HEOO0XOAMMOCTH PEMOHTUPOBATH UX.

9.8. YueOHMKHU TOJDKHBI BO3BpAIIAThCs B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIIE y4eOHOTO
roja, 10 JETHUX KaHUKYII.

9.9. Boimycknuku (9,11 kmaccoB) o0s3aHbl paccyuTaThcs ¢ OMOIMOTEKON MO MCTEYEHHHM CPOKa
00y4eHUsI (10 MOTyYCHUsI aTTecTara).

9.10. OGyuatomiuecs, BbIOBIBAIOIINE B T€YCHHE YUeOHOTO Tofa, 00s13aHbl caaTh YYEOHUKH Tepen
MOJIy9eHUEM JTOKYMEHTOB.

9.11. B ciyyae nmopuu win yTepu yueOHUKOB oOydaromirecs: 00s3aHbl BO3MECTUTh MX HOBBIMH U
PaBHOLICHHBIMU 110 COTJIACOBAHUIO C 3aBEAYIOIIUM OMOIUOTEKOM.

9.12. OTBeTCTBEHHOCTh 3a COXPAHHOCTh TIOJYYCHHBIX IIKOJBHBIX YYCOHMKOB HECYT Kak
oOydJaromuecs, TaKk ¥ UX POJUTEIH (3aKOHHBIE PEICTABUTENH).

10. Tpe6oBaHus K HCIOJIH30BAHUIO U 00ecIIeYeHUIO COXPAHHOCTH Y4eOHUKOB

10.1. OGyuaromiuecst 00s3aHbl OEPEKHO OTHOCUTHCS K yueOHHMKAM, HE JOMYCKaTh UX 3arpsi3HEHUs
Y TIOpPYH, IPUBOAIINX K MTOTepe HH(DOPMAINH, YXYIIAIONINX yJ000YHUTaeMOCTh, YCIOBHUS YTCHHS
(moTepst 3MEeMEHTOB M300pakeHUs, MATHA, LAPAllMHbI, OTCYTCTBUE OJHOW MM OoJyiee CTpaHUII,
CKJICMBAaHUE CTPAaHUIl U MOBPEXKJCHHUE TEKCTA WJIN WUIIOCTPALUUN NMPH PacKpbITHH, Aepopmarius,
MOTPENaHHOCTh OJ0Ka WK TIeperuieTa).

10.2. Tlpu wmcronmp30BaHMM y4eOHWKA IEPBOTO TOAA, OH JOJDKEH OBITh CIaH B IIKOJBHYIO
OuONIMOTEKY B OTJIMYHOM COCTOSHHUHU: YHUCTBIM, ILIE€JbIM, 0€3 MOBPEXAECHUH U MOTepTOCTEH
KOpeIlIKa, YIJIOB NepernseTa, 0e3 oTphiBa nepersiera ot 0J0kKa.

10.3. IIpu ucnosnb30BaHUM Y4€OHHKA BTOPOTO-TPETHETO I'0/ia, OH J0JKEH OBITh CAAaH B IIKOJIBHYIO
OMOIMOTEKY B XOpOILIEM COCTOSIHUM: YHCTBIM, LEJIbIM, JONYCKAlOTCS HE3HAYUTENbHbIE
MOBPEXJICHHSI: MOTYT ObITh HEMHOT'O TIOTPENaHbl YTOJIKH MEPerieTa, KOPEeIoK (HO He MOpBaH).
10.4. TIpu wucmonp30BaHUM Y4eOHHMKA YETHIPEX-TIATH JIET, OH JOJDKEH OBITh CIAaH B IIKOJIbHYIO
OUOIHNOTEKY B YAOBJIETBOPUTEIILHOM COCTOSIHUM, MIPUTOIHBIM JIJIsl TAJIbHEHIIEro MCIOIb30BaHMs:
YHUCTBIM, JONYCKAaeTCsl HaJAphIB Kopeuika (He Oojiee 1 cM. OT Kpas) U MeperuieTa B MECTE €ro
COEIMHEHUS C OJIOKOM.

10.5. TIpu wucronp30BaHUK ydeOHHMKA IIECTH JIET W OoJiee, OH JIOJDKEH OBITh CJaH B IIKOJIBHYIO
O6UONIMOTEKY B YAOBJIETBOPUTEIILHOM COCTOSIHUM, MPUTOIHBIM JIJIsl TAIIbHEHIIIEro MCIOIb30BaHMS:
YHUCTBIM, JIOMYCKAaeTCs HaJAphIB Kopemika (He Oojee 2-3 c¢M OT Kpas) U IEperjieTa B MECTe ero
COEIMHEHUS C OJIOKOM.

10.6. Bce moBpexaeHUs JOIDKHBI OBITh aKKYpPaTHO CKJIECHBI MTPO3pAvHON OyMaroi, 1u00 IIHpOKHM
MIPO3pPauHBbIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00pa30BaTEeIbHO¥ /1eATeILHOCTH

11.1. {upexTop MIKOJIBI HECET OTBETCTBEHHOCTh 3a OPTaHHU3alUI0 PabOTHI MO CBOCBPEMEHHOMY
MOTIONTHEHUIO OMOIMOTEeYHOro (OHAA IIKOJIBHBIX YYEOHHMKOB, oOOecleueHHe OOyUYaIoIUXCs
yueOHUKaMH, Y4eOHBIMU MOCOOMSMH, Y4eOHO-METOAMYECKHMMU MaTepHallaMu, CpeICcTBaMHu
0o0y4YeHUs U BOCIIUTAHUSI.

11.2. 3amectuTenp AUPEKTOpa IIKOJBI IO Y4eOHO-BOCIUTATEIBHOM paboTe ompenenser
MOTPEOHOCTh MIKOJBI B YUeOHUKAX, COOTBETCTBYIONIMX IMpOrpaMMaM OOYYEHHS, OCYIIECTBISIOT



KOHTPOJIb 3a HCIOJb30BAHUEM IMEAArOTMUYECKUMH pabOTHHKaMU B XoJe 00pa30BaTebHOMN
NESATETPHOCTH y4YeOHWKOB, YYEOHBIX TMOCOOMH | y4eOHO-METOJWYECKHX MAaTepuajoB B
COOTBETCTBUH CO CIIMCKOM, ONPEICICHHBIM MIKOJOH, COBMECTHO C YYHTEISIMH M I€AaroroM-
OuOIMOTEKapeM OCYIIECTBIISIET KOHTPOJIb 32 BBINOJHEHUEM OOY4arolUXcsl €IUHBIX TpeOOoBaHUi
10 UCTOJIH30BAHUIO M COXPAHHOCTU YYEOHHKOB.

11.3. KnaccHble pPYKOBOAMTENU HECYT OTBETCTBEHHOCTh 3a BOCIHTAaHUE Y OOy4YaroUIuXcs
OEpe’KHOTO OTHOIICHUS K Y4eOHOW KHHIre, 3a COCTOSHHE YYEOHHMKOB M YUEOHBIX MOCOOMI
oOydaroluxcsi CBOEro Kjacca B TEUYeHHE yueOHOro roja, CBOCBPEMEHHYIO BbIIady (caauy)
y4eOHUKOB, YYEHBIX M Y4E€OHO-METOAWYECKHX TOCOOMI B OMOIMOTEKY B COOTBETCTBUH C
rpaduKoM, yTBEPKIEHHBIM TUPEKTOPOM LIKOJIBI.

11.4. Tlemaror-OmOIMOTEKaph HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh HHQOpMAImu 00
00eCre4eHHOCTH yueOHMKaMH, Y4eOHBIMH MOCOOUSIMU M y4eOHO-METOJAMYECKUMU MaTepualaMu
00yJaroImuxcs IIKOJbI, 32 OPraHU3alnio0 padoThl OMOIMOTEKH MO BhIJa4€ U BO3BPATy YYEOHUKOB,
y4eOHBIX MOCOOMH M yueOHO-METOJWYECKUX MaTepHajoB OOYYarOIIMMHCS, 33 COXPAHHOCTh
OoubmoTeyHoro GoHaa yaeOHOM TUTEPaTypHI.

11.5. Pomutenu (3aKOHHBIE TNPEICTABUTENH) OOYYAIOIIMXCS HECYT OTBETCTBEHHOCTh 32
COXPaHHOCTb MOJIy4YEHHBIX YUCOHUKOB, YI€OHBIX TOCOOUH 1 yUeOHO-METOINIECKUX MAaTEPUATIOB
BO3MEIIAIOT UX yTPaTy WIH MOpuy OMOIMOTEKE LIKOJIBI.

11.6. Obyuatomyiecss HECYyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YY€OHHMKOB, YYEOHBIX MOCOOWH U
y4e0HO-METOIUYECKIUX MaTEePHUAJIOB, MOJIYYCHHBIX U3 (POHAA HIKOIBHON OUOINOTEKH.

12. 3ak0yuTe/IbHBIE OJI0KEHUSI

12.1. Hacrosimee IlonoxkeHnne o mKoIbHOM OHOIMOTEYHOM (OHAE, MOPSIKE ero (HOPMUPOBAHHUS,
y4eTa, UCIMOJIb30BAHUS U 00ECIIEYeHHSI COXPAHHOCTHU SIBJISIETCS JOKAJIbHBIM HOPMAaTUBHBIM aKTOM,
npuHuMaercsa Ha llemarornuyeckoM COBETE HIKOJIBI U YTBEpKAAaeTcs (MO0 BBOAUTCS B JCHCTBUE)
MIPUKA30M JUPEKTOpPa OPraHU3AIMH, OCYIIECTBISIONIEH 00pa30BaTeIbHYIO e TEIbHOCTD.

12.2. Bce w3MeHeHUs W JIOTIOJHEHHS, BHOCUMBbIC B Hactosimee llomokenue, odopmistorcs B
MUCBMEHHONW (opMe B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATENbCTBOM  Poccuiickoii
denepanuu.

12.3. Ilonoxenue o OubnmoreyHoM ¢oHIe 00pa30BaTENbHOM OpraHu3allMyd NPUHUMAETCS Ha
HEONpeeNeHHbId CpoK. M3MeHeHuss n nonosiHeHus K [loyI0keHuI0 NMpUHUMAKOTCA B MOPSJIKE,
npenycMoTpeHHoM 1.12.1. vacrosimero [Tonoxxenus.

12.4. Tlocne mpunsTHS [lonmokeHus (WM W3MEHEHWH M JIOMOJHEHUH OTICIBHBIX IYHKTOB W
pa3aenoB) B HOBOM peakIluy Mpeablaylas peJakiius aBTOMaTHYECKH yTPaunBaeT CUITY.
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