MYHULHUITAJIBHOE BIO/KETHOE OBIIEOBPA3OBATEJIBHOE YYPEKJIEHUE
CPEJHSAA OBIIEOBPA3ZOBATEJIBHASA NIKOJIA Ne 12 T'ECCEHTYKH

yrBep:kaeno npukazom MbOYCOIIINe12
ot 15.02.2023 Ne 51

IMoaoxkenue
0 3a10MTe NMEePCOHAJIBHBIX JaHHBIX padoTHHKOB MBOY COLINe12

1. O61mue moJioxKeHU
1.1 Hacrosmiee [lonoxxenue pa3padoTaHo B cOOTBETCTBUU co cTaTheid 24 Koncturymmu Poccuiickoit
®enepanun, TpynoBeim konekcom Poccuiickoit @enepanuu, OeaepanbHbIMUA 3aKOHAMH OT 27 HIOJIS
2006 Toma Ne 149-®3 «O06 wunHbpopManuu, HWHOOPMAMOHHBIX TEXHOJOTHSAX W O 3alIUTe
uHpopmarmm» (¢ m3meHeHussmu oT 2 uronst 2021 roma), ot 27 utona 2006 roga Ne 152-03 «O
MIEPCOHATBHBIX JTaHHBIX» (C M3MeHeHusMu U jomnonHeHusmMu) [locranoBnenuem IIpaBuTenscTBa
Poccuiickoit @eneparnuu ot 21.03.2012 Ne 211 «O6 yTBepk1eHIH NEPEUHs MEp, HAIIPaBJICHHbBIX Ha
o0OecrieueHre BBIMONTHEHUS O0O0si3aHHOCTEH, mpeaycMoTpeHHbIX DenepanbHbiM 3akoHOM  «O
MIEPCOHANBHBIX TAHHBIX» (C U3MeHeHusIMu ), enepanbHbIM 3akoHOM Ne 273-D3 ot 29.12.2012 «O06
obpa3zoBanuu B Poccuiickoit denepanun» ¢ U3MEHEHUSIMH U JOTIOJTHEHUSIMU
1.1.2 Tlonoxxenue cormacoBano neaarornueckum coBetoM (IIpotoxon Ne 4 ot 15.02.2023 ) ¢
yueToM MHeHus poautenelt ( [Iporokon Ne3 ot 02.02.2023 ), ¢ yuerom MHeHHst CoBeTa
obyuarontuxcs (IIporoxon Ne 6 ot 08.02.2023 r.), ¢ ydeToM MHEHHSI TPO(COIO3HOTO OpraHa
(mpotokon Ne 46 ot 14.02.2023)

1.1.3 . [Tonoxenue perynupyet otHomeHus Mmexay MBOYCOILINe12 (manee paboTonatens) u
pabOTHUKOB IIKOJBI B YACTH 3alTUTHl MEPCOHATBHBIX JAHHBIX PAOOTHHUKOB .

1.2. Tannoe Ilonoxenue pa3paboTaHo ¢ Hedbl0 00eCleUeHrs 3alluThl IPaB U CBOOO YeloBeKa U
rpaxJaHMHa Npu 00paboTKe ero MepcoHAJbHBIX JaHHBIX, B TOM YHCJIE 3aIlUThl TpaB Ha
HETIPUKOCHOBEHHOCTh ~ YaCTHOW  JKM3HHW, JIMYHYIO M  CEeMEWHyI TailHy  paOOTHHKOB
00111e00pa30BaTENIbHOM OpraHU3allid OT HECAHKIIMOHWPOBAHHOTO JOCTYIA, HEMPAaBOMEPHOIO HX
WCTIOJIb30BAHUSI MJIM YTPATHI, @ TaK K€ 3allUTa MEPCOHATBHBIX AaHHBIX OT HEMPABOMEPHOTO HIIH
CIy4alHOTO JIOCTYIA, YHUUTOXKEHUS, N3MEHEHUs], OJIOKUPOBAHUS, KOMMPOBAHUSA, PACHPOCTPAHEHHUS
Y MHBIX HEMPaBOMEPHBIX AEHCTBUH.

1.3. Hacrosimee I[lonoxkeHue peryiaupyer OTHOIICHHUS, CBSI3aHHBIE C 00OpaOOTKOM TMEpCOHATBHBIX
JaHHBIX ~ pa0OTHUKOB ¥  TapaHTMM  KOH(PHUICHIMAIBHOCTH CBEACHMH 0O  pabOTHHKeE,



MPEIOCTABIIEHHBIX PAa0OTHUKOM pabOTOAaTeN0, a TaKXKe YCTaHABIMBAaE€T OTBETCTBEHHOCTHU
JOJKHOCTHBIX JIMI, UMEIOIIUX JIOCTYI K MEPCOHAIBHBIM TaHHBIM PAOOTHUKOB IIKOJIBI.
1.4. Ilepconanvuvle oannvle — moOas WHOOPMALHS, OTHOCSAIIASCS K TPSIMO WU KOCBEHHO
OTpeIeICHHOMY HJIU oTpesieNiieMoMy (hU3HUecKOMY JHIY (CYObEeKTY NEePCOHANbHBIX JaHHBIX ).
1.5. Onepamop — rocynapCTBEHHBI OpraH, MYHULMIAJIbHBIA OpraH, IOPHUIANYECKOE WIH
(bu3nyecKoe NI, CAMOCTOSITENILHO WJIM COBMECTHO C JAPYTMMH JIMIIAMUA OPraHU3YIOMIHe U (W)
OCYIIECTBISIONINE 00pabOTKY MEPCOHANBHBIX JAaHHBIX, a TAKKE OMPEICSISIONINE eI 00paboTKn
MEPCOHANBHBIX JIaHHBIX, COCTaB IE€PCOHAIBHBIX JAHHBIX, MOAJEKAIUX O00paboTKe, HEHUCTBUS
(omepanuu), coBepiaeMble C MePCOHATBHBIMU JIAHHBIMHU.
1.6. Ob6pabomka nepconanvHvix O0amHblx — JI000€ IeicTBUE (Omepanus) WU COBOKYITHOCTH
neiicTBUi (omepainuii), COBEpLIAEMBbIX C HCIOIb30BAHUEM CPEJCTB aBTOMATH3AlMM MK 0e3
UCIIOJIb30BaHUS TaKUX CpPEICTB C NEPCOHAIBHBIMU JAaHHBIMHM, BKJIIOYas cOOp, 3aIluCh,
CHUCTEMaTHU3allMI0, HAKOIUICHUE, XpaHEHHE, yTOYHeHuEe (OOHOBIIEHHE, M3MEHEHHUE), W3BJICUCHHUE,
UCIIONIb30BaHUE, Iiepenadyy (pachmpocTpaHEHHUe, MPeloCTaBleHUe, JOCTyM), O0e3JIMYUBaHUE,
OJIOKMpPOBAHNUE, YIaJICHNE, YHHUTOXCHHUE TIEPCOHAIBHBIX JTaHHBIX.
1.7. Aémomamu3supoeannas oopadbomka nepcoHAILHBLIX OAHHBIX — O0PaOOTKA MEPCOHATBHBIX
JAHHBIX C MOMOIIBIO CPEJCTB BEIYMCIUTENBHON TEXHUKH.
1.8. Pacnpocmpanenue nepcoHanbHublX OAHHBLIX — JICUCTBUS, HAIIPABJICHHBIE HAa PACKpPBITHE
MEPCOHAIBHBIX JAHHBIX HEOTIPEICICHHOMY KPYTY JIHII.
1.9. Ilpedoocmasnenue nepconanvbHvlx OaHHBIX — JICACTBUS, HANpaBICHHbIE HA PACKPBHITHE
MEPCOHAIBHBIX JAHHBIX ONPEICICHHOMY JIMIY WM ONPEACTICHHOMY KPYTY JIUIL.
1.10. bnokuposanue nepcoHanbHBLIX OAHHLIX — BPEMEHHOE MpeKpalleHne o0padoTKu
MEPCOHAIBHBIX JAHHBIX (32 UCKIIIOUYCHHEM CITy4daeB, €Clii 00paboTka HeoOXOoauMa /sl YTOUHEHUS
MIEPCOHANBHBIX TAHHBIX).
1.11. Yuuumoorcenue nepconanvnpix 0annvlx — JEUCTBUS, B PE3YJbTAaTE KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTAaHOBUTBH COJIEpKaHHE MEPCOHANBHBIX JaHHBIX B WH(OPMAIMOHHON cHUCTEMe
MEPCOHATBHBIX JAHHBIX M (WJIHM) B PE3yJIbTaTe KOTOPBIX YHHUTOXKAIOTCS MaTepUaIbHbIE HOCHUTEIN
MEePCOHANBHBIX TaHHBIX.
1.12. Obe3nuuusanue nepcoHantbHbIX OAHHBLIX — JICHCTBUS, B PE3YJIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM 0€3 HCIIOJIb30BaHMsI TOTIOTHUTEIbHONW WH(OPMALIUK ONPEACTUTh MPUHAIEKHOCTh
MIEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHATBHBIX JaHHBIX.
1.13. Hugpopmayuonnaa cucmema nepconanpHulX OAHHBLIX — COBOKYITHOCTBH COJEpKaIlUXCS B
0a3ax JaHHBIX MEPCOHAIbHBIX JAHHBIX M O0OECHEeYMBAIOIIUX UX 00pabOTKy HH(OPMALMOHHBIX
TEXHOJIOTHH U TEXHUUYECKUX CPECTB.
1.14. O6weoocmynnvie oannvle — CBEJCHUS OOIIETO XapakTepa U MHas WHGOpMaIUs, JOCTYN K
KOTOPOM HE OTpaHUYEH.
1.15 PaGotonartens oOpabaTbiBaeT NEpCOHAIBHBIE JaHHBIE:

— pabOTHUKOB, B TOM YHCIIE OBIBIIIHX;

— KaHIUJAaTOB HA 3aMelIeHNe BAKAHTHBIX TOJDKHOCTEH;

— POACTBEHHUKOB PAaOOTHUKOB, B TOM YHCJIE OBIBIIINX;

— oOyyJaronuxcs,

— ponuTeneil (3aKOHHBIX MPECTaBUTEINEH ) 00yUaIOIIHUXCH |

— (U3UYECKUX JIHII TIO TPaKJaHCKO-TIPABOBBIM JIOTOBOPAM;

— (U3MYECKUX IUI, YKAa3aHHBIX B 3asABICHHSX (COTJIACHSX, TOBEPEHHOCTSX) POAUTENEH
(3aKOHHBIX MPEICTABUTENIEH ) BOCITUTAHHUKOB;

— (U3UYECKUX JIHII — TOCETUTETEeH

- CIerUalibHbIe KAaTEerOpHH TEePCOHATBHBIX JaHHBIX IIKOJa 00padaThiBaeT TOJIBKO Ha
OCHOBAHHUU M COTJIACHO TPEOOBAaHUAM (pesiepanbHbIX 3aKOHOB.

1.16. K mnepcoHalbHbIM JaHHBIM pabOTHHMKA, IOJYY4aeMbIM M TOJUICKAIIUM XPaHEHHIO Y
paGoTozarens B MOpSAAKE, MPEIyCMOTPEHHOM JEHCTBYIOIIMM 3aKOHOJATEIBLCTBOM U HACTOSLIUM
[TonoxxeHneM, OTHOCSATCS CIEAYIONNE CBEACHHUS, COACPIKAIIMECs B JIMYHBIX JeflaX paOOTHUKOB:



* TACIOpPTHBIE JaHHBIE paOOTHHKA,

+ HHH;

*  KONH CTPaXxOBOT'O CBUJETEIHCTBA TOCYAAPCTBEHHOTO MEHCHOHHOTO CTPaXOBAHHUS;

*  KONMs JIOKyMEHTa BOMHCKOI'O y4eTa (/711 BOCHHOOOS3aHHBIX M JIULI, OAJIEKAIINUX IPU3BIBY
Ha BOCHHYIO CITYX0Y);

* Komus JOKyMeHTa 00 oOpa30BaHMM, KBAJU(HUKALMKM WIM HAJIMYHUU CIELUAIbHBIX 3HAHUI
(mpu mocTymjaeHuH Ha paboTy, TPEeOYIONIyI0 CHENHMAIbHBIX 3HAHWWA WM CHEIHaIbHON
MTOATOTOBKH);

* QHKETHBIC JaHHBIC, 3alOJIHEHHbIE PAOOTHUKOM TpPH IMOCTYIJICHWH Ha paboTy Win B
nporecce paboThl (B TOM 4ucie — aBTOOMOrpadus, CBEJCHHS O CEMEHHOM IO0JIOKEHUH
paboTHUKa, TepeMene (paMHUITNK, HATMYNUHU IETEH U MOKIUBCHIICB);

*  JIOKYMEHTBI O BO3pacTe MAJIOJIETHUX JeTel U MECTe UX 00yUeHMs;

* JOKYMEHTBI O COCTOSTHHH 37I0POBbS IeTeH M APYIHX POJCTBEHHUKOB (BKJIIOYAsi CIIPaBKH 00
MHBINHOCTH, O HAJIMYUU XPOHUYECKUX 3a00JIeBaHU );

*  JOKYMEHTHI O COCTOSIHHHU 3JI0POBbS (CBEIIEHHs 00 MHBAINIHOCTH, O OEPEMEHHOCTH H T.IL.);

* UHBIE JIOKyMEHTBI, KOTOpbIE€ C Y4eToM crneuu(uku paboTel U B COOTBETCTBHM C
3aKkoHoAarenscTBOM Poccuiickoit ®@enepanuu 10JKHBI OBITH HPEAbIBICHbI PAaOOTHUKOM
IOpPU 3aKIIOYEHUH TPYJOBOTO JOrOBOpa WJIM B MEPHOJA €ro JAeHCTBHs (BKIOYas
MEIUIMHCKUE  3aKIIOYCHHUS, TMPEIbsIBIIEMble  pAaOOTHHKOM TPH  MPOXOXKICHUH
00s13aTeNIbHBIX NPEIBAPUTENBHBIX U IEPUOANYECKUX METULIMHCKUX OCMOTPOB);

*  TPYIOBOWU JIOTOBOD;

*  3aKJIIOYEHHUE 10 JaHHBIM IICUXO0JIOIMYECKOT0 UCCIIEA0BAHMS (€CIIU TaKOe UMEETCsl);

* KONHHM MPHUKA30B O IpHEME, MEpPEeBOAAX, YBOJbHEHHHU, TOBBIIICHUH 3apaOOTHOW IUIATHI,
IIPEMUPOBAHHH, TIOOLIPEHUAX U B3bICKAHUSX;

* JMyHas KapTodka o gopme T-2;

*  3asBJICHUS, OOBSICHUTENBHBIC U CITY)KEOHbIE 3aMCKH paOOTHUKA;

*  JOKYMEHTHI O MPOX0XKIECHUH PAOOTHUKOM aTTECTAIMH, TIOBBIIICHHS KBATU(UKAIIHH;

*  UHBIE JIOKYMEHTHI, COJIEpKalIe CBEACHUS O paOOTHHUKE, HAXO0XKJICHHE KOTOPHIX B JTMUYHOM
nene pabOTHMKAa HEOOXOAMMO NSl JIOKYMEHTAJIBHOTO  O(OPMIICHHS  TPYIOBBIX
[IPAaBOOTHOLICHUH ¢ pabOTHMKOM (BKJIOYas MPHUTOBOPHI Cyda O 3ampere 3aHUMaThCs
MeIarOrMYeCKON AATEIbHOCTHIO WA 3aHUMATh PYKOBOJISIIIIUE TOHKHOCTH).

2. O6mme TpedoBaHUsI MPHU 00padoTKe MEPCOHATBHBIX JAHHBIX PA0OTHMKA M TApaHTHH UX
3alMThI

2.1. B mensx obecriedeHuss mpaB U CBOOOJ 4YeJIOBEKa M TIpaxkJaHMHAa padoToAaTeNlb U €ro
MIPE/ICTaBUTENN TP O00pabOTKEe TMEepPCOHAJIbHBIX JAHHBIX pabOTHHKA O00S3aHbl COOJIIOAThH
creayromue odmue TpeboBaHus:

2.1.1. O6paboTKa MEPCOHATBHBIX JaHHBIX PAOOTHHUKA MOXKET OCYIIECTBISATHCS MCKIIOUUTEIHHO B
Hensax obecreueHust coOMIOIEHUST 3aKOHOB U MHBIX HOPMAaTHBHBIX IMPAaBOBBIX AKTOB, COJACHCTBHSA
pabOTHHKaM B TPYJAOYCTPOMCTBE, TMOIYYEHHUH OOpa3oBaHUS ¥ TPOJBIKCHUH TIO0 CIIyXOe,
obecrieyeHus TMYHON 0€30MacHOCTH PaOOTHUKOB, KOHTPOJISI KOJMUYECTBA U KA4eCTBa BBITIOJIHIEMO
paboThl U o0ecrieueHns: COXPaHHOCTH UMYIIIECTBA.

2.1.2. Tlpu ompenenenun oObeMa M CcoJACpX aHUA OOpadaThHIBAEMbIX MEPCOHAIBHBIX JaHHBIX
paboTHHKa paboTomaTeN s JOKEH PYKOBOJCTBOBaThCs 24 cratheil Konctutymmeit Poccuiickoit
®enepanun, 65 cratheit Tpynosoro Koznekca u uabIMU (eiepabHBIMU 3aKOHAMHU.

2.1.3. Bce mepcoHanbHBIE JaHHBIE pa0OTHHWKA CJeAyeT TMody4daTh y Hero camoro. Ecmm
NepCOHAJbHbIE JaHHBIE PA0OTHHUKA BO3ZMOXKHO MOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paOOTHHUK
JOJKeH OBITh yBEJIOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBbITh IMOJY4€HO MHCbMEHHOE
cornacue. Paboronarens 10MKeH COOOMUTH pabOTHUKY O LENAX, MPEANoIaraéMbIX HICTOUHUKAX U
crioco0ax IMOJIy4eHMs] MEPCOHAIBHBIX JAHHBIX, a TAK)KE O XapakTepe MOJUIeKALIUX IOJIYyYCHHIO



MEPCOHATBHBIX JTAHHBIX M TOCIEACTBUAX OTKa3a paOOTHHKA JaTh MHCHMEHHOE COIIacMe Ha X
HOJTyYEeHHUE.

2.1.4. Pabortonarenh HE HMMeEeT IpaBa NOJy4aTb M 00pabaThiBaTh CBEACHHS O paOOTHHKE,
oTHocsmHecs (B COOTBETCTBHM cO craTheit 10 denmepanpHoro 3akona ot 27 urons 2006 roma Ne
152-®3 «O mnepcoHaJbHBIX [AHHBIX») K CHEHHUAIBHBIM KaTErOPHUSM NEPCOHAJIBbHBIX JIaHHbIX,
KacCaroIIUXCsl pacoBOM, HAIMOHAIBHOM NMPUHAUIEKHOCTH, MOJUTHYECKUX B3IJISII0B, PEIUTHMO3HBIX
wi  GuIocopCcKux yOeKIEeHUH, COCTOSHUS 3J0pOBBbS, WHTHUMHON JKH3HH, 3a HCKIIOUYECHHEM
CIIy4aeB, IPEelyCMOTPEHHBIX JAEHCTBYIOUIMM 3aKOHOAATEIbCTBOM

2.1.4 buomeTpuieckue JaHHbIe He 00padaThHIBAIOTCS

2.1.5. PabGotomarenp He HMeeT IIpaBa IoJydaTb W 00pa0OaThlBaTh IEPCOHAIbHbBIE JIaHHBIE
pabOTHHKA O €ro YJICHCTBE B OOIECTBEHHBIX O0BETUHEHUAX UIIH €T0 IPOQCOI03HOM NeSTETbHOCTH,
3a UCKJIIOUYEHHUEM CilydaeB, npeaycMoTpeHHbIX TpynoBeiM Kogekcom mim MHbIME (peaepanbHbIMU
3aKOHaMHU.

2.1.6. Ilpu mpuHATUM peLIeHUH, 3aTparuBarolluX MHTEpeChl pabOTHHKA, paboToAaTelnb HE UMEeT
IIpaBa OCHOBBIBAaTbCSl Ha MEPCOHANBHBIX JAHHBIX PAOOTHUKA, MOJTYYEHHBIX HCKIIOYUTEIBHO B
pe3yiabTaTe uX aBTOMaTU3UPOBAHHOW 00PaOOTKH MIIM 3JIEKTPOHHOI'O MOTY4EHHUS.

2.1.7. 3ammura NepCOHANBHBIX JAaHHBIX PaOOTHHUKA OT HEMPABOMEPHOTO HMX HCIIOJIB30BAHUS WU
yTpaThl 10JbKHA ObITh oOecrieueHa paboToAaTesIeM 3a CUET ero CPEJCTB B MOPAKE, YCTAHOBICHHOM
TpynoBeim Konexcom u nHbIMHE (heiepabHBIMU 3aKOHAMHU.

2.1.8. PaGOTHMKM M MX MPEICTABUTENHN JIOJKHBI ObITh O3HAKOMIIEHBI 11O/l POCIIUCH C JOKYMEHTaMHU
paboTosarels, YCTaHABIMBAIOIIUME MOPSIOK 00paObOTKM MEPCOHATBHBIX JAHHBIX PAaOOTHHUKOB, a
Takke 00 UX MpaBax U 00S3aHHOCTSX B 3TOW 00JIACTH.

2.1.9. PaboTHUKY HE AOIDKHBI OTKA3bIBATHCS OT CBOMX IPAB HA COXPAHEHHE U 3AIIUTY TaiHBI.
2.1.10. PaGoronarenu, paOOTHUKH M UX MPEICTABUTENN JOJKHBI COBMECTHO BbIpAaOaThIBATH MEPHI
3alUThl IEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB.

2.2. lllkoma  ompenenser o0beM, cojepKaHHe O00pabaThIBAEMbIX IEPCOHANBHBIX JAHHBIX
paboTHUKOB, pyKoBoOJCTBYsch Koncturymueit Poccuiickoit ®enepauuu, TpyaoBbIM KOJAEKCOM
Poccuiickoit deaepanuu 1 UHBIMH (eiepalbHBIMU 3aKOHAMH.

2.3. [Tpu 00paboTKe MepCOHATBHBIX TaHHBIX JIOJDKHBI OBITH 00€CIIEYCHBI TOYHOCTh IMTEPCOHATBHBIX
JAHHBIX, UX JOCTaTOYHOCTh, & B HEOOXOJUMBIX CIIy4asX U aKTyaJbHOCTb [0 OTHOILEHHIO K IIeNsM
00pabOTKN NEepCOHANBHBIX AaHHbIX. Oneparop IOHKEH MPUHUMAaTh HEOOXOIHMMBbIE Mephl JHO0
o0ecreynBaTh UX MPUHATHE 0 YIAIEHUIO WINM YTOYHEHUIO HEMOIHbBIX WM HETOUHBIX JIAHHBIX.

2.4. OnepaTopbl W WHBIC JIMIA, TOJYYMBIIME IOCTYN K TEPCOHAIBHBIM JaHHBIM, OOS3aHBI HE
pacKpbIBaTh TPETHUM JIMILIAM U HE PAcIpOCTPaHATh MEepCOHANbHBIE JaHHBIE O€3 corylacks CyObeKTa
MEPCOHANBHBIX JAHHBIX, €CIM UHOE HE MPEAYCMOTPEHO (heliepaabHbIM 3aKOHOM.

2.5. Omeparop mnpu 0OpabOTKE TMEPCOHAIBHBIX MJAHHBIX 00s3aH NPUHUMATh HEOO0XOAUMBIE
MIpaBOBbIE, OPraHN3aLMOHHbIE U TEXHUYECKHE MEPbl UM 00EeCTIeYnBaTh UX MPUHATHE JUIS 3aLIUTHI
MIEPCOHAIBHBIX JAHHBIX OT HENPABOMEPHOIO WIM CIy4yallHOro OCTylna K HHUM, YHUUYTOKEHUS,
W3MEHEHHUs, OJIOKMPOBaHUS, KOMHUPOBAHMS, IPEIOCTABIEHUS, PACHPOCTPAHEHHUS NEPCOHAIBHBIX
JAaHHBIX, a TAKXKE OT MHBIX HEITPAaBOMEPHBIX JEHCTBUI B OTHOIIEHUH NIEPCOHAJIBHBIX JaHHBIX.

3. XpaHeHue U HCMOJIb30BAHNE MEPCOHAIBHBIX TAHHBIX

3.1. XpaHeHue NEPCOHAIBHBIX JIAHHBIX JODKHO OCYIIECTBIATHCA B (opMe, TO3BOJISIOMICH
OTIPEICTTUTh CYOBhEKTa MEPCOHANBHBIX JTAHHBIX, HE JIOJIBIIE, YeM ITOr0 TPEOYIOT 1enn 00paboTKu
NEPCOHAJIBHBIX JAHHBIX, €CJIM CPOK XpaHCHHA T[ICPCOHAJIBHBIX JTaHHBIX HC YCTAHOBJICH
denepanbHBIM 3aKOHOM, JIOTOBOPOM, CTOPOHOW KOTOPOTO, BBITOJOMpPUOOpETaTEeNIeM WU
MOPYYUTENIEM TI0O KOTOPOMY SBJISIETCS CYOBEKT TE€PCOHAIbHBIX JaHHBIX. OOpabaThiBaeMble
MePCOHANBHBIE JIAaHHBIE MOJJIeKAT YHUUTOXKCHHUIO JIMOO OOE3TMYMBAHUIO MO JIOCTIKEHUU IleNei
00paboOTKH WM B Ciy4dae yTpaThl HEOOXOJWMOCTH B JIOCTHKEHUHW ITHX II€JeH, €CTM MHOE He
MIPEIyCMOTPEHO (efepatbHbIM 3aKOHOM.



3.2. IlepcoHanibHbIe TaHHBIE PAOOTHUKOB OPraHMU3ALMU XPAHATCS Ha OYMaKHBIX U 3JCKTPOHHBIX
HOCUTEIISIX (K TOCTYITy UMEETCsl ONPECIICHHBIN KOM), B CIICIUAIBHO MPEIHA3HAYCHHBIX IJIs1 TOTO
MTOMEIICHUSX.

3.2.1 Ilpu aBTOMaTU3MPOBAHHON 0OpPaOOTKE MEPCOHANBHBIX JaHHBIX HE JOMYCKACTCS XpaHCHHE H
pa3MeleHne JOKyMEHTOB, COJEPKaIllUX IMEPCOHAJIbHBIC IAaHHBIE, B OTKPBITHIX AIIEKTPOHHBIX
katayiorax (¢aimooOMeHHHUKaX ) HH()OPMAITMOHHBIX CUCTEM.

3.3. B nporiecce xpaHeHUs MePCOHAIBHBIX JIAHHBIX PAOOTHUKOB JIOJHKHBI 00€CIeunBaThCsL:
* TpeOOBaHUS HOPMATUBHBIX JOKYMEHTOB, YCTAHABIMBAIOIIUX IpaBWia XpaHEHUS
KOH(HICHIINATBHBIX CBEICHUM;
* COXpPaHHOCTb MMEIOUIMXCSl JaHHbBIX, OrpaHMYEHHME AOCTya K HUM, B COOTBETCTBHM C
3aKkoHozarenscTBOM Pocculickont denepanuu u HacroAamuM [lonoxkenuewm;
* KOHTPOJb 32 JIOCTOBEPHOCTBIO M IOJHOTON IE€PCOHAIBHBIX MJAHHBIX, UX PEryJspHOe
OOHOBJICHHE ¥ BHECEHHE IO Mepe HEOOXOIMMOCTH COOTBETCTBYIOIINX U3MEHEHUM.
3.4. JlocTyn K nepcoHaJbHBIM JIaHHBIM PAOOTHUKOB UMEIOT:
*  JMPEKTOp;
*  3aMECTHUTENH JUPEKTOpa;
*  PYKOBOJHTEJH CTPYKTYPHOTO TOApA3ICIICHHS,
* cekperapb yuyeOHOIl yacTu;
*  CHEHIHAIHCT 10 Ka/Ipam;
* 3aMecturens aupekropa no OB
* WHBIC pa0OTHUKH, ONpeAeIsIeMble IMPUKA30M JUPEKTOpa  0O0IIeo0pa3oBaTeIbHON
OpraHu3alM B IIpeJesiaX CBOeH KOMIIETEHIIHH.
3.5. IlomuMmo nuw, ykazaHHbIX B 1. 3.4. Hactosero [lonoxenus, npaBo JocTyna K NEPCOHATbHBIM
JAHHBIM PaOOTHUKOB UMEIOT JIUI[A, YIIOJTHOMOUYEHHBIE IEHCTBYIOIIMM 3aKOHOIaTeILCTBOM.
3.6. Jluma, uMeromme JOCTYN K MEPCOHATIBHBIM JTAHHBIM OO0S3aHBI MCIIOJB30BATh MEPCOHATBHBIC
JlaHHbIe PAOOTHUKOB JIUILB B LIEJSAX, A KOTOPBIX OHHU OBLIM MPEJOCTaBIICHBI.
3.7. OTBETCTBEHHBIM 3a OPraHU3AIMI0 M OCYIIECTBICHHE XPAaHEHHs TEPCOHAIBHBIX JTaHHBIX
paOOTHHUKOB OpraHU3alMM SBISETCA 3aMECTUTENb JUPEKTOpa, B COOTBETCTBUU C IPHUKA30M
JTUPEKTOpa 00111€00pa30BaATEIHLHOM OPraHu3allUY.
3.8. IlepcoHasbHbIe JaHHBIC PAOOTHHKA OTPAXKAIOTCS B JINUHOM KapTouke paboTHuKa (hopma T-2),
KOTOpas 3aloJIHAETCS TOCNe W3JaHWs TpHKa3a O ero mpuemMe Ha padoTy. JInyHble KapTOUYKH
paOOTHHUKOB XpaHATCS B CHENMaIbHO OOOPYIOBaHHBIX HecropaeMblx Ikadax B andaBUTHOM
TOPSIZIKE.

4. llepenaya nepcoHATbHBIX JAHHBIX

4.1. Ilpu mepemade HNEpPCOHANBHEIX JAHHBIX Pa0OTHHKA paldoToJaTeNlh JOJDKEH COOII0NAaTh
CICAVIONINE TPEOOBAHUS:

4.1.1. He cooOmaTh mnepcoHalbHble JaHHbIE PaOOTHHKA TpPEThed CTOpoHE ©0€3 MHCbMEHHOIO
cornacus paboOTHHUKA, 32 HCKITFOYEHUEM CITy4aeB, KOT/Ia 3TO HE0OXOIUMO B LIETISX MPEAYIPEKACHHUS
YTPO3bI )KU3HHU U 3I0POBBIO0 PAOOTHHKA, a TAKXKE B APYTHX CIyYasX, MPeIyCMOTPEHHBIX Tpya0BbIM
Konexcom unu nHbIMU (eiepaIbHBIMU 3aKOHAMH.

4.1.2. He cooOmare mnepcoHalIbHBIC JaHHBIE pPAaOOTHMKA B KOMMEpPUYECKHX IesiXx 0e3 ero
IMMCHMEHHOTO COTJIACHSL.

4.1.3. Tlpenynpenuts JHI, TOJYYAIOIMUX IEPCOHAIBHBIC JaHHBIE PabOTHHWKA, O TOM, YTO 3THU
JTAaHHBIE MOTYT OBITh MCTOJIB30BAHBI JIUIITE B IEJSIX, IS KOTOPBIX OHU COOOIICHBI, U TPeOOBaTh OT
ATUX JIUI] TIOATBEPXKIACHUS TOTO, YTO 3TO MPABUIIO COOMIOeHO. JInIla, momyJaronye nepcoHaabHbIC
JaHHBbIE Pa0OTHHKA, 00s3aHBI COOMIOATh PEXHUM CEKPETHOCTH (KOH(HUACHIMATHHOCTH). [laHHOE
MOJIOKEHNE HE PacIpoCTpaHseTCs Ha OOMEH TMEePCOHATbLHBIMU JTaHHBIMA PAOOTHUKOB B TOPSJIKE,
yctaHoBieHHOM TpynoBbiM KonekcoMm 1 HHBIMU (eiepaIbHBIMU 3aKOHAMH.




4.1.4. OcymecTBisiTh Tepenady MEpPCOHANbHBIX  JAaHHBIX  paOOTHUKAa B Ipeaenax
00111€00pa30BaTEIbHON OpraHu3alil B COOTBETCTBMM C JAaHHBIM llonoxkeHuem, ¢ KOTOPBIM
pabOTHHUK JOKEH OBITH O3HAKOMIIEH TOJ] POCIHCH.

4.1.5. Paspematb J0CTYn K IE€PCOHAJIbHBIM JaHHBIM pPAOOTHUKOB TOJBKO CHEHMAIBHO
YIIOJIHOMOYEHHBIM JIMIAM, TIPY 3TOM yKa3aHHbIE JIMIA JOJDKHBI UMETh MPABO IMOJIy4aTh TOJIBKO T
NEpCOHAJbHBIC JlaHHbIE paOOTHHMKA, KOTOPble HEOOXOAMMBI Ui BBINOJIHEHUS KOHKPETHBIX
GbyHKIHUH.

4.1.6. He 3anpammuBarh MHQOPMAIMIO O COCTOSIHMM 30POBbS PAOOTHHKA, 32 UCKIIOUEHHEM TEX
CBEJIEHUI, KOTOPBIE OTHOCSTCS K BOIMPOCY O BO3MOXKHOCTH BBITIOJHEHUS paOOTHUKOM TPYHOBOM
byHKIHH.

4.1.7. TlepenaBaTh NepcoHaIbHbIC JaHHBIC PAOOTHHKA MPEACTAaBUTEISIM PaOOTHHUKOB B TOPSIKE,
ycraHoBiieHHOM TpynossiM Koznekcom v MHbIMU (pefiepaibHBIMU 3aKOHAMH, U OTPaHUYMBATB ITY
MH(POPMALIMIO TOJBKO TEMH MEPCOHAIBHBIMH JaHHBIMU PaOOTHHKA, KOTOpPBIE HEOOXOAMMBI IS
BBINOJIHEHUS YKQ3aHHBIMU MPEACTABUTEIIMH UX (DYHKIIHH.

5. IIpaBa paGoTHHKA B 1eJsIX o0ecneyeHusl 3alUThHI ePCOHATbHBIX JAHHBIX, XPAHSIIHUXCH Y
paboronarens

5.1. B menax oOecriedeHusl 3allUThl NEPCOHAIBHBIX [AHHBIX, XpaHAIMIUXCS Yy paboromarens,
pabOTHUKH UMEIOT MPABO:

5.1.1. Tlony4ats nonHyto UH(GOPMALIMIO O CBOUX MEPCOHATBHBIX JaHHBIX U UX 00paboTKe.

5.1.2. Ha cB0oOOHBINH OECIIATHBIN JOCTYII K CBOMM IMEPCOHAJIBHBIM JaHHBIM, BKIIIOYas MPaBO Ha
MoJIyueHHuEe KONUHM J000# 3amucH, cojepiKallell NepcoHAlbHbIE JlaHHbIe pabOTHHKaA, 3a
WCKJIIOYEHUEM CITy4daeB, NPEIYCMOTPEHHBIX (enepaibHbIMi 3akoHaMu. [lomydenne yka3zaHHOMN
nH(OPMALIUK O CBOMX MEPCOHANBHBIX TAHHBIX BO3MOXKHO MPH JIMYHOM OOpalieHuu paboTHUKA, — K
3aMECTUTENI0 JUPEKTOpa, OTBETCTBEHHOMY 3a OpPraHM3allui0 M OCYIIECTBIECHUE XpaHEHUs
MEPCOHANBHBIX TAaHHBIX PAOOTHUKOB.

5.1.3. Ha onpenenenne CBOUX MPEACTAaBUTENCH ISl 3aIIUTHI CBOMX ITEPCOHATBHBIX JIAHHBIX.

5.14. Ha poctyn K MEIMIMHCKOW JOKYMEHTALlMH, OTpaKarolled COCTOSHHME MX 3/I0pOBbS, C
MTOMOIIBI0 MEAUITUHCKOTO PAaOOTHHUKA IO UX BHIOODY.

5.1.5. TpebGoBaTh 00 UCKIIOYEHHH WM WCIPABICHUU HEBEPHBIX WM HEMOJHBIX MEePCOHATBHBIX
JMAHHBIX, a TaKXe JaHHBIX, O0O0paOOTaHHBIX C HapyIIeHHEM TPEOOBaHUN JEHCTBYIOIIETO
3aKOHOJATEIbCTBA. YKa3aHHOE TpeOOBaHUE JOKHO ObITh 0(OPMIIEHO NMHUCHMEHHBIM 3asiBJICHHUEM
pabOTHHKA Ha UMS TUPEKTOpa IIKOJIbI. [Ipu OTKa3ze pyKOBOAMTEINST OPTaHU3AINH UCKIIOUYUTh HIIH
WCIPAaBUTh MEPCOHANBHBIC JTaHHBIE PAOOTHUKA, PAOOTHHK MMEET MPaBO 3asIBUTh B MHUCHMEHHOM
BUJIE PYKOBOJUTENIO OpPraHU3alliM, OCYILECTBIIAIOMIEH 00pa3oBaTeIbHYIO IESITEIbHOCTh, O CBOEM
HECOIJIaCHM, C COOTBETCTBYIOIIMM OOOCHOBAaHHMEM TaKOro Hecorjiacus. IlepcoHaibHble JaHHBIE
OLIEHOYHOI'O XapakTepa pabOOTHUK HMMEET NpaBO JOMOJIHHUTH 3asBJICHUEM, BBIPAXKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3pEHUSI.

5.1.6. TpebGoBaTh 00 W3BEIEHHE OpTraHU3AIMEN BCEX JIUIl, KOTOPHIM paHee ObLTH COOOIICHBI
HEBEpHBIC WJIM HETIOJIHBIC MEPCOHAJIbHBIC TaHHBIE paOOTHHKA 000 BCEX MPOM3BEIEHHBIX B HUX
UCKITIOUEHUSX, UCTIPABIICHUSIX WM JTOTIOTHEHUSX.

5.1.7. OGxanoBaTh B cye J100ble HelpaBOMEpHbIE IeUCTBUS WM Oe3AeMCTBUS OpraHu3aluu Npu
00paboTKe U 3alUTE ero MePCOHATBHBIX JTAHHBIX.

6. O0s13aHHOCTH Cy0ObeKTa MEePCOHAJTBbHBIX JAHHBIX MO 00eCHe4YeHUI0 0CTOBEPHOCTH €ro
NEePCOHAIBHBIX JaHHBIX

6.1. B nensix obecneueHus T0CTOBEPHOCTH MEPCOHATBHBIX JTaHHBIX PAOOTHUKHU 00sI3aHbI:

6.1.1. [Ipu mpueme Ha pabOTy B OPraHU3AIIHIO, OCYIIECTBIIIOITYI0 00pa30BaTEIbHYIO JIEATEIHHOCTD,
MPEJCTABIATH YIIOJIHOMOYEHHBIM PA0OTHUKAM JIOCTOBEpHBIE CBEJIEHHs 0 ceOe B MopsiaKe U o0beme,
MPeyCMOTPEHHOM 3aKOHO1aTesbcTBOM Poccuiickoit denepanmm.

6.1.2. B cnmyyae u3MeHEHUS MEPCOHANBHBIX AAHHBIX paOOTHHUKA: (paMUIIMS, UMS, OTYECTBO, aJPec
MeCTa JKUTEJIbCTBA, MACIOPTHHIE [aHHbIE, CBeIEHUS OO0 OOpa30BaHHUU, COCTOSIHUHM 3/10POBbA



(BcneicTBUE BBIABICHHS B COOTBETCTBUHU C MEIUIIMHCKUM 3aKIIOUYEHHEM MPOTHUBOMOKA3aHUU IS
BBITIOJTHCHUSI pAOOTHUKOM €T0 JOJPKHOCTHBIX, TPYIOBBIX 00SI3aHHOCTEH M T.I1.) cOOOIIaTh 00 3TOM
B TeueHHe 5 pabouux JHEH ¢ 1aThl KX U3MEHEHUH.

7. AKTyaJam3anus, McnpaBJjieHHe, yiaJleHHe M YHHYTOKeHHe MepPCOHATbHBIX JaHHbIX, 0TBETHI
HA 3anpochbl Cy0bEKTOB NEPCOHAIbHBIX IAHHBIX

7.1. B cnywae mpemocTaBieHUSI CYOBEKTOM IEPCOHAIBHBIX JaHHBIX, €ro 3aKOHHBIM

npejcTaBuTesIeM (PaKTOB O HETOJIHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX MM HE3aKOHHO MOJTY4YE€HHBIX

nepcoHanbHbIX JaHHBIX MBOYCOIINel2 akTyanusupyer, UCHpaBisieT, OJOKUPYET, yaalseT HIu

YHUUTOXKAET UX U YBEIOMIIET O CBOMX JEHCTBUAX CyObEKTA IEPCOHANIBHBIX JAHHBIX.

7.2. Ilpu noctmxenuu 1eneil 00paboTKM NEPCOHANBHBIX JAaHHBIX, a TAK)KE B CIydae OT3bIBA
CyObEKTOM IIepCOHAIbHBIX JIaHHBIX coOrjlacusi Ha O0OpabOTKy IEepCOHAIBHBIX  JaHHBIX
NEPCOHATBHBIC JaHHBIC MOJUIEKAT YHHUUYTOXKECHHIO, €CIIM HMHOE HE MPEIyCMOTPEHO JOTOBOPOM,
CTOpPOHOH, TodydaTeneM (BbIrogonpuoOperaTesieM) IO  KOTOpOMY  sIBIseTCs  CyOBEKT
MEPCOHAIBHBIX JAHHBIX.

7.3. Pemienne 00 yHHYTOXKEHUU JTOKYMEHTOB (HOCUTENEH) C NEpCOHAIbHBIMU JTAaHHBIMU
MIPUHUMAET KOMUCCHSI, COCTaB KOTOPOH yTBepikaaercs nprukazoMm pykooautesnss MbOYCOILINel2

7.4. JlokyMeHTBI (HOCUTEJH), COAEPIKaIlMe IePCOHAIbHbIE JaHHbIE, YHUYTOXKAIOTCS 110 aKTy
O BBIACTICHUHM JIOKYMEHTOB K YHHYTOXKEHHI0. DaKT YHHUYTOXKEHHUS TEPCOHAIBHBIX JTaHHBIX
MOJTBEPXKIAETCSI aKTOM OO0 YHMUYTOXXEHHMU JIOKYMEHTOB (HOCHUTENEH), MOJIMCAHHBIM YJICHAMHU
KOMHCCHH.

7.5. YHUYTOXXEHUE JOKYMEHTOB (HOCHUTENEH), coaepKalluxX IepCOHAJIbHbIC JaHHBIE,
MIPOU3BOJIUTCS TYTEM COXOKCHHS, ApOOJeHHs (M3MENbUYCHHUS), XUMHUECKOTo pasioxeHus. s
YHUYTOXXEHUS OyMaXKHBIX IOKYMEHTOB MOXET ObITh HCIOJIB30BaH LIPENED.

7.6. IlepcoHanbHbIe JaHHBIE HA JEKTPOHHBIX HOCHTEISIX YHUYTOXKAIOTCS IyTEM CTHPAHHS
win (OpMaTUPOBAHUS HOCUTEJS.

7.7. Tlo 3ampocy cyOBeKTa NMEpCOHATBHBIX ITAHHBIX HMJHM €r0 3aKOHHOTO MPEICTaBUTEIS
MBOYCOIINe12 coobrraer emy nnpopmaimio 06 00paboTke ero mepcoHaNbHBIX TaHHBIX.

8. OTBETCTBEHHOCTh 32 HapylIeHHME HOPM, PperyJupyromux o0padoTKy H 3alIuTy
NEePCOHATBbHBIX JAHHBIX PA0OTHUKA .

8. Jluua, BUHOBHBIE B HAapYIIEHHWHU IOJIOKEHUHM 3akoHoJarenbcTBa Poccuiickoit ®enepanuu B
o0jacTH TEpPCOHAJbHBIX JAHHBIX TMpU 00pabOTKE MEpPCOHANbHBIX JIAaHHBIX paOOTHUKA,
IIPUBJIEKAOTCS K JUCLUIUIMHAPHON U MaTepUaIbHON OTBETCTBEHHOCTH B IIOPSAIKE, YCTAHOBIEHHOM
Tpynoseim KosekcoM u uHbIME (eiepanbHbIMU 3aKOHAMH, a TaK)Ke MPUBJIEKAIOTCS K IPaX1aHCKO-
IIpaBOBOM, aJAMMHHMCTPAaTUBHOW M YTOJIOBHOM OTBETCTBEHHOCTH B IOPAJKE, YCTAHOBICHHOM
(benepalbHBIMU 3aKOHAMMU.

9. 3akII0unTEIbHbIE MOJI0KEHUS

9.1. Hacrosmiee [lonoxkeHne o 3amuTe MEPCOHATBHBIX JAHHBIX PA0OOTHUKOB SIBISICTCS JIOKATHHBIM
HOPMAaTUBHBIM aKTOM, NpuHUMaeTrcs Ha OOmemM coOpaHuM pabOTHUKOB IIKOJBI M yTBEPKAACTCS
(iubo BBOAWMTCA B JEHCTBHE) MPUKA30M JHUPEKTOpa OpraHu3alld, OCYIIECTBISAIONIEH
00pa3oBaTeNbHYIO 1eATEIHHOCTb.

9.2. Bce mW3MeHeHHS W JIOTIONHEHUS, BHOCHMBbIE B Hacrosimee [lomokeHue, odGopMIsIFOTCS B
MUCEMEHHOM (hOpMe B COOTBETCTBUU JCHCTBYIOIINM 3aKOHOIaTeNbCTBOM Poccuiickoit denepanuu.
9.3. TlonokeHWe O 3alUTe MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB OO0IIe00pa3oBaTeIbHON
OpraHu3aliy MPUHUMAETCS Ha HEONpeAeNeHHbIN cpok. V3menenus u gononHeHus K [lonoxenuto
MIPUHUMAIOTCS B IOPAJIKE, MpeaycMOTpeHHOM 11.8.1. Hactosmero [lonoxenns.

4.4. Tlocne npunstus [lonmoxeHus (WIM WU3MEHEHUH W JOMOJHEHUN OTIENBHBIX MYHKTOB U
paszenoB) B HOBOM peAaKIMK MPEIbIAYIIas peIaKI|s aBTOMATHICCKN YTPAuyuBaeT CUITY.
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